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Background
The Nebraska Board of Engineers and Architects (Board) licenses qualified engineers and

architects and revokes licenses when necessary. The Board is supported through fees from those
who use the Board’s services and does not receive State general funding. The financial activities
of the Board are handled through State Cash Funds.

The Board has eight members appointed by the Governor to five-year terms. Four are
professional engineers, three are architects, and one is a public member. Members must be
licensed and active in engineering and architecture work for at least 10 years, and must be in
charge of architecture or engineering work for at least five of those years.

The Board members are as follows:

Mark S. Champion, Architect, Lincoln, Chair

Albert C. Hamersky, Architect, Lincoln, Vice Chair

F. Fred Choobineh, Engineer, Lincoln, Secretary

Michael J. Conzett, Engineer, Ralston

Roger M. Helgoth, Engineer, Omaha

Thomas S. Laging, Architect, Lincoln

Dale W. Sall, Engineer, Holdrege

William A. Tringe, Jr. Esq., Attorney, Holdrege (Term ended June 30, 2008)
Krista L. Kester, Esq., Attorney, Lincoln (Effective July 1, 2008)

Melinda E. Pearson serves as the Board’s Executive Director and is an architect.

Prior to December 2006, the Board was located in the Nebraska State Office Building (NSOB) at
301 Centennial Mall South. This office space included 1,375 square feet and was rented at $743
per month, in addition to a $256 monthly building renewal assessment charge. With approval of
the Department of Administrative Services — State Building Division, the Board moved to the
Lincoln Community Foundation building in December 2006. The building is located
approximately one block south of the NSOB at 215 Centennial Mall South. The space includes
1,808 square feet at a month rate of $1676 per month, as of July 2007. As of December 31,
2007, the Board employed six fulltime and two temporary employees.

APA Summary of Evaluation Procedures

The Auditor of Public Accounts’ (APA) evaluation covered the 18 month period from July 1,
2006 through December 31, 2007, and included follow up on the status of the prior APA
findings. During the attestation engagement for fiscal year 2005, the APA compiled 22 separate
findings which were combined into 8 comments and recommendations included in the public
report.

APA Procedures

Our evaluation consisted of:

1) Detailed testing of the status of prior attestation findings, including:
e Payroll
e Revenues
e Fixed assets
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Expenditures

2) Contracts, lease agreements, State statutes, Board meeting minutes, and policies and
procedures of the Board for the same period.

APA Summary of Evaluation Results

The overall summary of our evaluation noted:

1.

Contracts

In its fiscal year 2005 attestation report, the APA indicated the Board did not have adequate
procedures for entering into and monitoring contracts. The APA tested four contracts during the
period July 1, 2006 though December 31, 2007. The following items were noted:

Payment was made prior to the services being rendered for one of four contracts tested.
On November 7, 2007, the Board paid $4,000 to American Communications Group,
based on an invoice dated October 25, 2007, which stated it was for November and
December 2007 legislative representation services. The Nebraska State Accounting
Manual specifies, “Though prepayments are not illegal, per se, they are in conflict with
the normal claims process since the State has given up assets in anticipation of goods or
services being rendered at a later date. (There is no enforceable claim against the State
until goods or services are received.) Since the potential for loss to the State is greater
under prepayment situations, extreme care should be exercised and a conscious effort
should be undertaken to minimize prepayments at the agency level.”
On June 25, 2007, the Board paid Nelson Consulting, Inc. $2,625 per an invoice dated
June 20, 2007, which was prior to the effective date of the contract. The contract with
Nelson Consulting, Inc., on file at the Board, was effective from July 1, 2007 through
June 30, 2008.
Supporting documentation was not maintained to indicate whether the Board received
approval from the Department of Administrative Services (DAS) Printing Services
Bureau for printing services on two of four contracts tested. Neb. Rev. Stat. 8§ 81-1118(3)
states, “The print shop shall be responsible for specifications and for receiving bids and
placing orders to the lowest and best commercial bidder for all printing and reproduction
operations for the state. The print shop shall also be responsible for coordinating all
existing printing and reproduction operations of the state.” The two contracts in question
were:

o On May 1, 2007, Aijalon was paid $2,233 for printing 15,000 brochures.

0 On November 7, 2007, Nelson Consulting Inc. was paid $2,541 for printing 7,500

file folders.

On August 3, 2007, the Board paid Compliance At A Glance Inc. $6,338 for IT
consulting services. Although the contract specified a maximum of 15 hours of service
per week, the invoice tested included 97.5 hours rendered during a four week period, an
average of 24.38 hours per week. From July 1, 2007 through December 31, 2007, it also
appears the weekly maximum was exceeded by a total of 71.5 hours.
Prior to the acceptance of all four contracts tested, documentation of a legal review of the
terms of the contracts did not exist to ensure the State’s interests were fully protected.
The Board paid a total of $110,404 to the four contracts tested from July 1, 2006 through
December 31, 2007.
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e For all four contracts tested, the basis for the selection of the vendors and or the number
of bids received was not documented in order to ensure the most competitive price was
obtained for the goods or services.

The APA recommends the Board:

e Implement procedures to ensure the service or goods have been
furnished prior to any payment being processed. Payments
should not be made in advance as there is no enforceable claim
against the State until goods or services are received.

e Implement procedures to ensure contracts are signed and on
file for all services prior to the services being performed and
any payment made for such services.

e Ensure legal reviews of all contracts are performed and
documented prior to their acceptance and approval by the
Board.

e Utilize DAS - Printing Services Bureau for printing needs as
required and maintain all supporting documentation for the
approval of outside print services.

e Establish procedures to ensure the terms of each contract are
not exceeded prior to payment. If changes to the terms of a
contract are required, written documentation should be
maintained to support the change and acceptance of the new
terms of the contract.

e Implement procedures to ensure the method of vendor selection
is documented and maintained, for both formal and informal
bids, to ensure the most competitive price is obtained for goods
or services.

Board Response: In response to the 2004/05 report, the Board established procedures to monitor
and document each contract. All contracts were entered into NIS accurately, and on several
occasions staff from DAS Accounting assisted Board staff to assure this was being done correctly.
Contract language was edited and a termination clause was added.

Fourth bullet - The contract language was for a “maximum of 15 hours per week for 30 weeks;
for a total maximum fee of ...$30,000.” The maximum average did not exceed the 15 hours per
week for the 30 weeks AND the $30,000 was not exceeded for that period. The intent was for the
work to be completed in the 30 weeks for less than $30,000 and this was accomplished.

Fifth bullet - Legal review of the general contract language was obtained from Assistant Attorney
General Charles Lowe.

APA’s Response: Fourth bullet - The Board should ensure its contracts are written with

clear language reflecting the actual intent of the Board. Fifth bullet — The Board should
ensure the legal review of its contracts is adequately maintained.
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Travel Expenses

The Board participates in two national regulatory bodies; the National Council of Architectural
Registration Boards (NCARB) and the National Council of Examiners for Engineering and
Surveying (NCEES). Travel to these meetings accounts for the majority of the Boards’ travel
expenses. The APA evaluated six travel reimbursement documents and noted the following:
Meals reimbursed by the Board were not always within the Federal General Services
Administration (GSA) guidelines, nor were they all adequately accounted for under an
accountable plan, as required by the Internal Revenue Service (IRS). The GSA sets meal
and lodging per diem rates by place of travel; however, the State of Nebraska reimburses
actual expenses rather than paying a per diem. The APA considers the GSA rates a
reasonable guideline for meal and lodging expenses. The following meal reimbursements
were problematic:

(0]

On September 15, 2006, in Anchorage, Alaska, the Director paid for her own
dinner, as well as the dinners for four Board members and three unidentified
guests. Reimbursement was $287. The individual meals exceeded the GSA per
diem guideline for dinner and the unidentified guest meals do not appear to be
appropriate expenditures of the Board. The GSA per diem rate for dinner in
Alaska was $29 per person, which would amount to $145 for the five individuals
attending - the Director and four Board members. The three unidentified guests
do not appear to have been Board members or staff attending the meeting in
Alaska and therefore appear to be an unacceptable expense. An annual NCEES
meeting was held in Anchorage, Alaska from September 13 through 16, 2006.
This meal was not organized by the NCEES and was not an official function of
the Board. See Exhibit A.

The Director’s meal log for September 2006 was not adequate under an
accountable plan, as it did not include the restaurant names for four of six meals
claimed or the city in which one meal was claimed. See Exhibit A.

While attending the annual NCARB meeting and conference in Cincinnati, Ohio
from June 21-24, 2006, one Board member was reimbursed $89 for one day of
meals, while the GSA daily per diem rate for Cincinnati, Ohio was $54.
Furthermore, the Board member’s meal log was also not adequate under an
accountable plan, as it did not include restaurants’ names, nor were actual receipts
provided for any of the six meals claimed. Because the meals were not
adequately accounted for, the amount in excess of the GSA rate should have been
included as taxable income to the Board member. See Exhibit B.

Another Board member used an outdated version of the expense reimbursement
document; therefore, did not adequately identify whether the meals claimed were
for breakfast, lunch, or dinner in accordance with the State’s accountable plan.
The Board member traveled to Newport, Rhode Island for a combined regional
NCARB meeting from March 29, 2007 through April 1, 2007. See Exhibit C.
While attending an annual NCARB meeting in Denver, Colorado from June 20-
23, 2007, one Board member was reimbursed $58 for one evening’s dinner, which
exceeded the GSA daily per diem rate of $49. The meal expense appears to be
unreasonable for the location. This Board member was also reimbursed $10 for a
meal that was not identified as breakfast, lunch, or dinner and a $10 purchase
from the hotel “minibar” that was not identified. See Exhibit D.
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o0 Two Board members were reimbursed for the same meal while attending an
annual NCEES meeting in Philadelphia, Pennsylvania from August 22 - 25, 2007.
One Board member was reimbursed $23 for breakfast and included a note
indicating the claim was also for the payment of another Board member’s
breakfast. Upon evaluation of the other Board member’s expense reimbursement
document, the same breakfast was reimbursed in the amount of $10 to the other
Board member. Neither Board member included an original receipt as required in
such cases by the Nebraska State Accounting Manual. See Exhibit E.

0 One Board member submitted receipts in lieu of a meal log for three of four
meals, while attending a NCEES meeting in Rapid City, South Dakota from
May 17 - 19, 2007. The receipts submitted were credit card summaries, which
did not contain the detail of the meal. The Internal Revenue Code (IRC)
Publication 463 indicates evidence is generally considered adequate if it shows
the amount, date, place, and essential character of the expense. Without a detailed
breakdown of the meal, the Board can not determine whether alcohol was
reimbursed or not. See Exhibit F.

Neb. Rev. Stat. § 81-1174 states, “Whenever any state officer, employee, or member of
any commission, council, committee, or board of the state is entitled to be reimbursed for
actual expenses incurred by him or her in the line of duty, he or she shall be required to
present a request for payment or reimbursement each month to the Director of
Administrative Services. Each request shall be fully itemized, including when, where,
and why the expense was incurred and the actual amount involved. When reimbursement
is requested for mileage by automobile, air travel by commercial carrier, air travel in
airplanes chartered by the department or agency, or air travel by personally rented
airplane, the points between which such travel occurred, the times of arrival and
departure, and the necessity and purpose of such travel shall be shown on such request.
Without adequate information submitted on the expense reimbursement form, the Board
is unable to determine whether certain expenses, such as meals, are allowable.

o0 The Director did not sign her expense reimbursement document for September
2006, and start and stop times for travel were not documented on the expense
reimbursement form. See Exhibit A.

0 One Board member’s expense reimbursement document contained reimbursement
requests for more than a month, including a conference registration and airfare
paid by the Board member on May 11 and May 13, 2006, and conference travel
expenses incurred from June 19-25, 2006. See Exhibit B.

0 Another Board member traveled to Newport, Rhode Island for an NCARB
meeting and failed to complete start and stop times. See Exhibit C.

0 One Board member traveled to an annual NCARB meeting in Denver, Colorado
and did not document the start and stop times on the expense reimbursement
form; rather included dates in the “Travel Times” column of the expense
reimbursement document. See Exhibit D.

Two Board members exceeded the GSA lodging per diem, which was $60 for both
locations. Additionally, although the State is exempt from sales, use, and lodging taxes,
both members paid these taxes on the hotel rooms since the rooms were not directly
billed to the State.
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0 One Board member stayed at the Hampton Inn in North Platte on June 19, 2006,
for $122.08 while in route to Denver, Colorado for the annual NCARB meeting.
The reimbursement included $109 for the room and $13.08 in taxes. See Exhibit
D - page 3.

0 Another Board member stayed at the Holiday Inn Express in O’Neill on May 16,
2007, for $79 while in route to Rapid City, South Dakota for a NCEES Central
Zone meeting from May 17-19, 2007. The reimbursement included $71.96 for
the room and $6.84 in taxes. See Exhibit F - page 3.

Two individuals did not provide detailed hotel folios or receipts, as required by the
Nebraska State Accounting Manual.

0 The Director stayed at an Anchorage, Alaska hotel for the 2006 annual NCEES
meeting, requesting $436.80 for reimbursement of lodging expenses for the nights
of September 10", 13™ and 14™. A detailed receipt was not provided, just a credit
card summary showing total paid on September 15, 2006 of $436.80. The APA
was unable to determine if the receipt included the 11" and 12" or not. See
Exhibit A. The Director did not request reimbursement for the nights of
September 11" and 12" as those were personal vacation days. On September 15"
and 16" the Director stayed at a different hotel and did submit detailed supporting
documentation.

0 A Board member stayed in Carter Lake, IA, on March 28, 2007 prior to flying to
Newport, Rhode Island for an NCARB meeting. The cost of the hotel was $69
and a detailed receipt was not provided. See Exhibit C.

The Director’s September 2006 expense reimbursement request was not mathematically
correct. Two reimbursement request forms were completed for this request; one, a
handwritten form completed by the Director, the other an electronic form prepared from
the original. The original form included a request for reimbursement of 50 personal
vehicle miles from Omaha to Lincoln; however, these miles did not get carried over to
the electronic copy of the form, but the miles were still reimbursed. A hotel and tip on
September 14, 2006 was not carried over to the total column of the form, causing the total
recorded on the form to be inaccurate. Additionally, amounts on the expense
reimbursement document did not agree to the State accounting system records. Meals
from the reimbursement request totaled $362, while $340 was coded in the Nebraska
Information System (NIS). Mileage from the reimbursement request totaled $22, while
$45 was coded in NIS. In total, $1,203 was included on the reimbursement request,
while $1,181 was reimbursed and coded in NIS, a variance of $22. See Exhibit A.

The APA recommends the Board:

e Ensure meal reimbursements are reasonable, adequately
documented in accordance with the State’s accountable plan,
and are not reimbursed more than once. We recommend
Federal GSA per diem rates be used as a guideline for
determining the reasonableness of meal expenses. We also
recommend the Board ensure receipts submitted in lieu of a
meal log are detailed and not just credit card summaries.
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e Implement procedures to ensure expense reimbursement
requests are submitted monthly and contain all information
required by statutes.

e Implement procedures to ensure only reasonable lodging
expenses are reimbursed. Again, we recommend the use of the
Federal GSA per diem rates as a guideline for determining the
reasonableness of lodging. We also recommend all in-state
lodging be directly billed to the State, so that sales, use, and
lodging taxes are not unnecessarily paid.

e Ensure all lodging expenses are accompanied by detailed
lodging folios or receipts, as required by State accounting.

e Ensure adequate review procedures are established to ensure
expense reimbursement requests are mathematically correct
and the proper accounts and amounts are coded in NIS.

Board Response: First and third bullets (meals and lodging) - The Board’s policies for expense
reimbursement do not reference the Federal GSA rates. DAS Accounting procedures also do not
reference Federal GSA rates. The Board uses DAS’s State Accounting Manual when developing
policy, which states ““only actual amounts” shall be claimed.

APA’s Response: DAS State Accounting Manual, AM-005, Travel Expense Policies,
Section 6, references the Federal GSA rates as a guideline. While DAS policy is to
reimburse actual amounts, agencies should ensure expenses claimed for reimbursement are
reasonable. The APA considers the guidelines set by the GSA to be a good measure of
reasonableness.

3. Alcohol Purchased

The Nebraska State Accounting Manual explicitly states, “No reimbursement may be made for
alcoholic beverages.” Additionally, it states “under State Statute 81-1174, employee expenses
are only allowable for the attendance at official functions, conferences or hearing.” On
September 18, 2007, the Board purchased alcoholic beverages and food totaling $682 for the
eight Board members, two employees, and four guests at the Quarry Oaks Golf Course near
Ashland, Nebraska, the night before the Board’s annual continuing education conference. The
cost of alcohol totaled $175, and an additional $35 gratuity was paid on the purchase of alcohol.
There was no documentation provided to support the official business purpose of the meal and an
official listing of attendees was not documented. See Exhibit G.

Since the meal was not an official part of the conference or did not have a specific business
purpose, the unpublicized gathering of a quorum of the Board members also appears to have
violated the State’s Open Meetings Act. Neb. Rev. Stat. § 84-1409(2) states, “Meeting means all
regular, special, or called meetings, formal or informal, of any public body for the purposes of
briefing, discussion of public business, formation of tentative policy, or the taking of any action
of the public body.”

The APA recommends the Board seek reimbursement for the
purchase of alcohol and ensure no further alcohol purchases are
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made by the Board. We further recommend the Board not pay for
food or beverages unless they are directly related to an official
function, conference, or hearing for the Board or their staff. We
also recommend the Board ensure requirements of the Open
Meetings Act are understood and complied with at all times.

Board Response: The Executive Director (ED) and the Board were not aware that alcohol was
purchased as part of this meeting related to the annual continuing education workshop. When it
was brought to our attention by the Audit staff, the ED paid the expense for the alcohol and was
reimbursed by the Board members. It was an administrative oversight that was followed by DAS
Accounting pre-audit certification training for three staff members.

In a presentation given by Assistant Attorney General Dale Comer on July 26, 2006, selected
rulings and opinions on the Open Meetings Act were outlined. It states that the Open Meetings
Act ““exempts chance meetings or attendance at or travel to conventions or workshops.” The
meeting at Mahoney was a continuing education workshop held at a remote site. While there
was a quorum at the dinner prior to the workshop, the members of the public body did not
engage in “briefing, discussion of public business, formation of tentative policy, or the taking of
any action of the public body.”

APA’s Response: Also noted in the presentation given by Assistant Attorney General Dale
Comer on July 26, 2006, “The Attorney General indicated informally that a meeting of a
public body “for the purpose of receiving training or doing planning (such as a retreat)”
should probably be treated as subject to the Open Meetings Act.” The presentation also
noted that “The Nebraska Court of Appeals indicated that ‘private quorum conferences’
are an envasion of open meetings law.” The APA feels the Board could best protect itself
by publicizing all events in which a quorum of Board members is present.

4. Other Expenditures

The Board did not utilize the statewide contract with Office Depot for the purchase of various
office supplies totaling $395. See Exhibit H. Neb. Rev. Stat. § 81-1118 states, “There are
hereby established the following seven branches of the materiel division of the Department of
Administrative Services which shall have the following duties, powers, and responsibilities: (1)
The office supplies bureau shall be responsible for providing office supplies, paper, and forms to
using agencies.” The DAS Office Supplies Bureau currently offers these supplies through the
statewide contract with Office Depot.

The Board also purchased office furniture from a vendor when similar products were available at
a lower cost through the Department of Correctional Services — Cornhusker State Industries
(CSI). This purchase totaled $10,748. See Exhibit 1. The DAS — Materiel Division - State
Purchasing Bureau requires all items available from CSI, but not purchased through CSI be
processed through the State Purchasing Bureau. There was no documentation on file to indicate
the Board used the State Purchasing Bureau for processing this furniture request.

The APA recommends the Board ensure office supplies are
purchased through the statewide contract as required. We also
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recommend the Board document its review of the CSI catalog prior
to the purchase of office furniture to ensure the most economical
vendor is selected. Finally, we recommend the Board process
furniture purchases available but not purchased through CSI
through the State Purchasing Bureau.

Board Response: Referenced office supplies purchased were either not available or were less
expensive than through the statewide contract. The Board no longer authorizes purchases where
the item is less expensive than through the statewide contract. When an item is not available on
the statewide contract, staff documents the unavailability of the item on the invoice or order
form.

Exhibit H — page 1, 2, and 4: Ordered because the items were significantly cheaper than with
the statewide contract. This will no longer be allowed. Page 3: Wall certificate paper for
licensees is not available through the statewide contract, although this invoice did not have the
reason written on it.

Exhibit I - When the Board moved its office, the existing workstations and panels were reused
and reconfigured. Some new pieces had to be added and the cost to move and relocate them was
paid to the original company that the panels were purchased from. At the time of original
purchase, the previous Director believed this company was an approved state contractor.

5. Payroll Testing

The APA performed various payroll tests to follow up on prior year findings, including detailed
testing on four employees and one termination leave payout. We documented the payroll
process and evaluated per diem payments to Board members. The following items were noted:

e One employee’s final paycheck was not correct due to errors in adjusting the employee’s
leave balances. From September 7, 2004 until February 3, 2006, the employee’s sick and
vacation leave earned was not accrued in NIS. The Board subsequently posted an
adjustment for the net effect of hours earned and used during this period; however, the
Board’s calculations did not reflect the timesheet activity submitted by the employee and
approved by management. On June 20, 2007, the employee was paid a gross amount of
$1,258 for the payout of 126.65 hours of vacation leave. The employee’s final paycheck
should have included 133.43 hours of vacation leave payoff for a gross amount of $1,365,
resulting in a $107 gross underpayment to the employee. Without adequate procedures to
ensure leave earnings and usage in NIS agree to timesheets and to ensure final pay
calculations are accurate, there is an increased risk for future incorrect payments to
former employees. See Exhibit J.

Several other items were noted during the testing of this terminated employee as follows:
o0 There was still a vacation leave balance in NIS, due to an inaccurate amount
entered as vacation leave earnings on the final pay check. The vacation leave
balance should have been reduced to zero after the payout of the vacation leave.
See Exhibit J.
0 The sick leave balance in NIS is 175.65 hours, is incorrect, and should be adjusted
to 158.93 hours to agree with timesheet usage and actual sick leave earned.
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o Finally, there was no W-4 or 1-9 in the personnel file for the terminated employee,
as required.

The Board changed the timing of the payroll process in February 2005 by converting
from 5 days between the end of the pay period and the check date to 12 days. The Board
made an error during this change, which caused several employees to receive pay for an
extra 40 hours in February 2005. The error went unnoticed until approximately
November 2007, in part, due to the Board’s failure to notify DAS of the payroll
processing change. As of December 31, 2007, 3 of 5 individuals employed during
February 2005 owed the Board for 40 hours they were overpaid. Between January and
March 2008, 2 of the 3 individuals remitted the overpaid funds to the Board. The third
individual has been notified, but has yet to repay the amount owed to the Board.
The two employees who paid back the Board were still employed during the evaluation
period. Repayments were made in 8 hour increments over 5 pay periods; however, the
Board made additional errors when making these adjustments. As a result, these two
employees owe the Board for additional pay they received in error. One employee owes
32 hours and the other employee owes 24 hours at the March 26, 2008 pay rate. There
was a lack of supporting documentation on file to support the payroll change, as well a
lack of documentation to support the identification and correction of errors.
Written documentation was not maintained to support the initial hiring terms or
subsequent salary adjustments for one of four employees tested. There is an increased
risk for unauthorized changes to pay rates without adequate documentation to support
hiring rates and other salary adjustments.
Copies of Federal Form W-4 were not maintained for 3 of 4 employees tested. State
Agency Records Retention Schedule 124 — State Agencies General Records — Section 6-
29 requires W-4 forms to be maintained by State agencies. The Federal Form W-4,
Employees Withholding Exemption Certificate, supports the number of exemptions and
additional tax withholdings for each employee.
A comparison of the final payroll register to Board’s general ledger in NIS was not
completed to ensure the amounts approved in the payroll register were the amounts
posted to the general ledger in NIS. The Nebraska State Accounting Manual describes
the process for reconciling the general ledger to the payroll register. Without adequate
procedures to ensure the final approved payroll agrees to the general ledger, there is an
increased risk of incorrect or fraudulent payroll transactions to occur and remain
undetected.
A Board per diem was paid in advance for one of two per diem payments tested. Per
Neb. Rev. Stat. § 81-3429, Board members are entitled to receive a $60 per day per diem
when engaged in specific Board activities, including Board meetings. The prepayment
was for a NCARB meeting on March 28, 2007 to March 31, 2007 in Rhode Island,
Maine. The Board member was paid the per diem on March 28, 2007.
One employee’s NIS User ID was still active 17 days after their termination date. The
Nebraska State Accounting Manual states termination of the User's NIS ID should be
done within 5 work days from the employee's date of termination.

The APA recommends the Board:
e Correct the underpayment to the former employee and
implement procedures to ensure final pay calculations are
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accurate by having a second individual document their review
of the final pay calculation and any adjustments to leave usage
or accruals.

e Reduce the vacation leave balance remaining in NIS to zero for
the terminated employee and adjust the sick leave balance to
accurately reflect sick leave earned and used per the approved
timesheets.

e Notify DAS prior to making significant payroll changes. We
also recommend significant changes be supported by voting
Board members and documented in Board meeting minutes.
The Board should obtain supporting documentation prior to the
correction of any perceived or identified errors. We also
recommend the Board collect the remaining money owed from
the former employee.

e Correct the payroll error made in March of 2008, recouping
payment from the two employees overpaid.

e Maintain written documentation to support all authorized
salary rates for each employee in personnel files and retain
copies of form W-4 in accordance with State Record Retention
Schedule 124-6-29.

e Implement procedures to ensure adequate internal controls are
in place for processing payroll, including a documented
reconciliation of the general ledger to the final payroll register.

e Implement procedures to ensure per diem payments are only
made after the conduction of Board business with appropriate
documentation on file to support the payment.

e Implement procedures to ensure a terminated employee’s NIS
User ID is removed within five work days.

Board Response: The bulk of the employee files reported with missing documentation (hiring
terms, salary adjustments, copies of forms, etc.), were from the time prior to January 1, 2006, the
date the current Executive Director was hired.

First Bullet, Exhibit J - This item and the attached comments is a repeat from the 04/05 report
and concerns a staff member hired on September 7, 2004. When new Board staff discovered that
the employee noted in the report was not accruing vacation or sick leave, DAS Accounting was
notified immediately. Board staff worked directly with DAS Accounting staff (Linda Roesler and
Colin Wilson) to ensure that it was corrected in March, 2006. When that employee left the
employment of the Board, the final pay calculation was reviewed with DAS Accounting staff and
the employee was paid for 126.65 hours of vacation pay. It appears that there is a discrepancy
between the final pay calculation figured by APA (133.43 hours, or a difference of 6.78 hours)
and the calculation by Board staff and DAS Accounting. Board staff continues to follow DAS
guidelines to the best of our ability and to work with DAS Accounting whenever there is a final
payout to ensure it is as correct as possible. This item is considered resolved.

11 of 18



Nebraska Board of Engineers and Architects
Special Evaluation Summary

Second Bullet - The payroll cycle change made in 2005 was not documented and it has been
difficult to track, even with assistance of DAS Accounting staff. Because of this, it has been
difficult to find an universal correction. Board staff brought this item to DAS Accounting staff’s
attention and worked tirelessly with them for six months.

There does not seem to be agreement between DAS Accounting and the APA on the final amount
due either from the employee or from the Board on all five affected employees. In a May 16
email from APA staff, a reference to a final review of this item is noted to be completed the
following week. We are not aware of a final review having been completed or sent to the Board.

The following chart shows what the Board believes is the determination by the two state agencies
on what is the recommended correction:
Final Payout Numbers by Agency on Employees Affected by Payroll Change Only:

Staff initials DAS Accounting APA

CN owes Board $1309.04 does not owe Board

GD owes Board $724.76 owes Board for undetermined hrs
SW owes Board $599.60 (40 hrs) owes Board for 24 hrs

JV owes Board $505.08 (40 hrs) owes Board for 32 hrs

LT owes Board $345.09 does not owe Board

On April 18, 2008, the Board voted to discontinue collections in the 2005 payroll issue, which
was supported by DAS State Accounting. However, conflicting information brought by the APA
leaves the amount of the overpayment/underpayment unknown at this time. The Board cannot
contact DAS-Risk Management to write off amounts owed the Board until the amount is
resolved.

Eighth Bullet - The previous Administrative Assistant was kept in the NIS system with the
knowledge of DAS Accounting so she could assist in the preparation and correct documentation
of the payroll for the first week of her replacement’s work. This was particularly critical
because of the continued issues with the payroll cycle change. She remained an employee of the
State, and was not considered to be a threat to the Board. On a more typical termination, the
employee’s NIS ID is terminated within five days.

APA’s Response: First bullet — As noted, the APA does feel the employee was not properly
paid and did discuss the erroneous calculation with DAS-Accounting staff; however, the
decision to consider the issue resolved is a Board decision.

Second bullet - In the May 16 email referred to above, the APA specifically indicated that
“CN” was overpaid; however, he was also not paid for his last 40 hours worked, and as a
result does not owe the Board. “GD” was overpaid the 40 hours as noted in the comment.
“SW” and “JV” were also overpaid (40 hours) and had paid back this amount; however, in
the effort to correct the overpayment another error was made causing “SW” and “JV” to
be overpaid by 24 and 32 hours respectively. That overpayment occurred at the employees
March 26, 2008 pay rates. “LT” was not overpaid, as she began employment on a different
time lag than the other Board employees.
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The APA has discussed the calculations with Board staff. Ultimately, the responsibility to
ensure employees are properly paid lies with the Board. We are willing to again provide
our calculations to the Board.

Eight bullet — The employee could have been assigned inquiry-only access, which the APA
believes would have been more appropriate under the circumstances.

6. Fund Balance

The APA evaluated the Board’s cash fund balance as recorded in NIS. The Board pays for its
operation through various fees, including exam application fees, engineer and architect
professional licensing fees, license renewal fees, and other miscellaneous fees. Limitations for
these fees are set by state statutes.

A number of the fees assessed were increased since the fiscal year 2005 attestation, but were
within statutory limitations. The Board’s fund balance for the past 4 years is as follows:

Fiscal Year 2004 2005 2006 2007
Fund Balance $997,627.00 $921,934.00 $830,351.00 $885,411.00
Months of Expenditures

Available in Fund Balance 26.3 19.5 15.2 175

The balance at June 30, 2007, was approximately 1.5 times the total disbursements for the fiscal
year and was sufficient to pay approximately 17.5 months of the Boards disbursements.

The Board adopted policy P04.01 - Target Reserve for the E&A Regulation Fund in September
of 2004 which states, “The Engineers and Architects Regulation Fund (Fund 25810), created in
NRS Section 81-3432, shall retain a reserve for contingencies and unforeseen conditions. The
target reserve shall be double the amount of the annual budget for the agency.” This policy puts
the target fund balance at more than $1 million based on the historical expenditures of the Board
who expended $608,407 in fiscal year 2007.

The APA does not feel the fund balance policy is reasonable based on the Board’s duties as set
by state statute. When an excessive fund balance is maintained for the cash funded Board, the
professionals supporting the Board pay fees which may be higher than necessary.

The APA recommends the Board implement procedures to reduce
the fund balance to a more reasonable level. We also recommend
a documented review of fees charged on a periodic basis to ensure
fees are reasonable.

Board Response: Board Policy P08.08 states ““For the purpose of insuring the agency against
loss due to breach of examination security, pending or ongoing litigation against the board, and
other unplanned expenditures, the board shall strive to maintain a cash reserve in the amount of
two times the annual budget.”” There is historic evidence in similar state agencies across the
country for the need of a cash reserve in the regulation of engineering and architecture.
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Because Policy P08.08 is in comparison to the annual budget, that number is reflected in the
following chart:

Fiscal Year 2004 2005 2006 2007 2008
Fund Balance $997,627 $921,934 $830,351 $885,411 $875,257
Annual Budget $509,214 $589,728 $645,321 $707,793 $729,235
Comparison 1.96 1.56 1.29 1.25 1.20

As is evident in the chart, even with fee increases, the Board’s fund balance has decreased,
further exposing the Board to potential loss.

APA’s Response: The Board analysis is based upon budgeted figures, while the APA’s
analysis was based upon actual expenditures. The Board has been operating with a fund
balance capable of supporting its activities for 15.2 to 26.3 months. The APA feels a fund
balance capable of supporting the Board for six months would be appropriate.

7. Improper Refund

The Board established a reimbursement policy stating, “Each engineering student who takes and
passes the Fundamentals of Engineering examination, while enrolled in an accredited degree
program in Nebraska, will be reimbursed $50.00 by the Board of Engineers and Architects.
Those who retake the exam because of a no show or failure, or those who take the exam outside
six month’s of their student eligibility, will not be eligible for reimbursement.” The
Fundamentals of Engineering (FE) exam is offered through a national organization twice a year.
Pass or fail results are communicated from the national organization to the Board, who then
identifies the individuals eligible for the refund. The APA tested two refunds paid to individuals.

One of the two FE exam refunds tested was improperly paid to an individual who passed the
exam on a second attempt. The individual applied to take the exam a first time, then failed to
show up. As indicated by Board policy, an individual who retakes the exam because of a no
show or failure, is not eligible to receive the $50 refund. See Exhibit K.

All exam results were entered into a database utilized by the Board. When a record for a FE
exam no-show was entered into the database, the database did not count this as an FE exam
attempt. Because the FE attempt field was used to determine who was eligible for the refund,
there is an increased risk candidates with no-shows received a refund when they were ineligible.
Without adequate system controls to ensure only qualified individuals are receiving refunds,
there is an increased risk the Board will pay refunds to ineligible individuals.

Between July 1, 2006 and December 31, 2007, there were three FE exams given. There was a
lack of supporting documentation on file to indicate whether the Board had properly identified
all applicants who failed to show for an exam or failed to register for the exam with the national
organization.

The APA recommends the Board ensure the proper controls are
added to the database to prevent refunds to individuals who are not
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eligible. We also recommend the Board maintain documentation
to support pass/failed exams, no shows, or failure to register.

Receipts Testing

The APA tested five receipts and documented the receipt process. The following was noted:

9.

Written documentation to support the effective date of fee changes was not provided.
The October 20, 2006 Board meeting minutes referred to a proposed fee schedule update,
an old fee schedule, and approval of the new fee schedule. The fee schedule, included as
an exhibit to the Board meeting minutes, did not specify the effective date of proposed
changes. Per discussion with Board staff, there were different implementation dates for
different fees. For example, a license application fee tested increased immediately, while
the temporary permit fee did not increase until January 1, 2007.

One of four receipts tested included a fee that did not agree to the approved fee schedule.
The application was for an engineer license and was received by the Board May 1, 2007.
The applicant sent in a $150 fee with the application. The fee at the time was $200, as
noted on the application for registration of an engineer. The fee prior to October 20,
2006, was a $150 initial fee with an additional $50 fee due upon approval. The applicant
used the out-of-date form for their application which specified the $150 fee. An
additional $50 was not submitted by the applicant or requested by the Board after
approval.

The APA recommends the Board document the effective date of all
fee schedule changes when approving fees. We also recommend
the Board implement procedures to ensure fees charged are in
compliance with Board adopted amounts.

Purchase Card Testing

The State of Nebraska has a program which agencies can apply for and use purchasing cards for
various purchases. These purchases are limited to a maximum per transaction dollar amount. In
addition, the purchasing card should not be used for items available through a Statewide contract
as outlined in the State Purchase Card Manual. We performed detailed testing on four
purchasing card transactions. The following items were noted:

In November 2007, the Board purchased an 18” stainless steel dishwasher for the
agency’s kitchenette from Sears for $552. No informal or formal bids were documented
to support this purchase. This appears to be an unreasonable expenditure of the Board.
We noted the Board purchased a laptop from Dell Corporation with the purchasing card
on November 6, 2006 for $1,588. This item is available through a statewide contract and
is included in the listing of unacceptable uses of the purchasing card. In addition, all
electronic purchases are to first go through the DAS Chief Information Officer’s (C10)
office. See Exhibit L.

The Board purchased office furniture (6 chairs, a coffee table, and a base cabinet) with
the purchasing card at Target on November 28, 2006, when similar products were
available through the Department of Correctional Services-Cornhusker State Industries
(CSI). Sales tax of $66 was paid on the purchase and no refund was received for the
sales tax paid. See Exhibit M.
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e On December 29, 2006, the Board purchased various kitchen supplies and small
appliances with the purchasing card from Target totaling $275. Various kitchen items
purchased do not appear reasonable and necessary for the Board’s function. See Exhibit
M.

The APA recommends the Board implement procedures to ensure
proper use of the State purchasing card and to ensure all purchases
are reasonable and necessary for the Board. Purchases available
on a statewide contract should not be made with the purchasing
card. State sales tax should not be paid when using a State
purchasing card. We also recommend reviewing CSI prices for
office furniture prior to making purchases through another vendor
to ensure the Board receives the best price for office furniture.

Board Response: First Bullet, Dishwasher purchase - Documentation on price comparison was
not found. The purchase was authorized by the Board as an expense to accommodate the
Americans with Disabilities Act and to conserve on paper and plastic products. Dishes and
flatware were paid for by staff.

Second Bullet, Laptop purchase - The purchase of the Dell laptop was accomplished with
assistance and authorization through the Chief Information Office. At the time it was not listed
in the “Unacceptable uses” list for the purchasing card.

Fourth Bullet, Exhibit N - The kitchen constructed in the new Board offices was essential for
compliance with the Americans with Disabilities Act. The bulk of this receipt was for the
purchase of humidifiers to correct printing problems with the two major copiers. The Board
approved the minor expense of kitchen items as reasonable; reducing the use of disposables and
as a matter of accommodation.

APA’s Response: First bullet and fourth bullet - Per the Board’s lease agreement, part 16,
Compliance with Law, “Lessor shall, at its expense, comply with all applicable statutes,
charters, laws, ordinances, building and maintenance codes, rules, regulations,
requirements and orders of duly constituted public authorities now or hereafter in any
manner affecting the Demised Premises, or the use thereof...” *“This space shall meet all
current code requirements, including but not limited to, fire/life safety codes and the
Americans with Disabilities Act Accessibility Guidelines.”

Second bullet - Unacceptable uses of the purchasing card include “Items available through
statewide contracts.” The State has a contract with Dell.

10. Non Sufficient Funds Suspense Account

The State Treasurer makes daily deposits to US Bank for the Board. When checks are returned
from US Bank to the State Treasurer as non sufficient funds (NSF) checks, the treasurer’s office
makes an entry in NIS. It is the responsibility of the Board to periodically review these entries
and make the necessary accounting adjustments to properly account for the NSF checks. The
APA tested two NSF checks and the corresponding accounting entry performed by the Board.
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The two checks tested were returned on the same date and as a result the State Treasurer
aggregated the amounts and made one $200 accounting entry to NIS. The necessary accounting
adjustment was not properly completed by the Board. The State Treasurer makes entries to this
suspense account for additional items such as amounts charged back to a customer’s credit card,
and credit card merchant fees. Merchant fees are those charged by credit card companies for the
processing of transactions. We noted similar problems with these other entries in the NIS
suspense account. As a result the debits and credits in the applicable NIS account did not agree
by a total of $4,189. See Exhibit N.

The APA recommends the Board ensure staff has a proper
understanding of the procedures required to properly account for
NSF checks and other entries made by the State Treasurers Office.
The Board should correct the accounting errors and implement
procedures to ensure these accounting entries are processed
correctly.

Board Response: When funds go into a suspense account, staff must do a journal entry to direct
payments to the appropriate object code. At the time of the APA review, approximately $250
was in the Non-Sufficient Funds — Returned Check account, $198 in the Credit Card — Activity
Fees, and the remainder in Credit Card Sales — Merchant Fees. The remaining amount
($3,740.66) is for two transactions erroneously posted as a debit instead of a credit. At the end
of the fiscal year 2007/08, all suspense accounts were accounted for in the appropriate object
codes.

11. Board Meeting Minutes

The eight-member Board meets ten of twelve months each year. Board minutes recording
meeting activity were inconsistent. Board members who were absent, present, late in arrival, and
early in leaving were not always accurately identified. Several Board meeting minutes listed a
specific member as absent at call to order; however, the individual was listed as voting on
various items during the meeting and was included in the list of members present at adjournment.
Other Board meeting minutes indicated a member was listed as present at call to order and absent
at adjournment. There was no mention in the minutes of the individual’s departure from the
meeting. See Exhibit O.

Per requirements of the Open Meetings Act found in Neb. Rev. Stat. § 84-1413, “Each public
body shall keep minutes of all meetings showing the time, place, members present and
absent....Any action taken on any question or motion duly moved and seconded...and the record
shall state how each member voted or if the member was absent or not voting.”

We recommend the Board implement procedures to ensure

compliance with the Open Meetings Act regarding documentation
of members present, absent and their voting activity.
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The APA staff involved in this evaluation were:
Cindy Janssen, Audit Manager
Philip Olsen, Auditor-In-Charge
Crystal Goldsmith, Auditor
Mary Avery, Special Audits and Finance Manager

If you have any questions regarding the above information, please contact our office. The APA
wishes to thank the State Board of Engineers and Architects for their cooperation and assistance.

Sincerely,
Signed Original on File
Cindy Janssen Philip Olsen Mary Avery

Audit Manager Auditor-In-Charge Special Audits and
Finance Manager

Signed Original on File

Mike Foley

State Capitol, Suite 2303
Lincoln, NE 68509
Phone: 402-471-2111
Mike.Foley@apa.ne.gov
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Meal Receipt:

The Bridge Restaurant
Anchorage, Alaska

Table #28

Trans#: 48474 Serv: Chris
9/15/2006 8:58:28 PM # Cust:8A7‘
--Ouan Descript Cc?st
mi-é{'rawberry | emonade ﬁ? 50
2 Pan RoasteauAiaskan Hal 44990
3 Creme Brulee $15.75
1 Cardamom Ice Cream $5.00
4 Grilled Salmon $95.80
2 Cup of Soup $8.00
2 Berries and Cream $14.00
1 Bridge Salad $8.00
2 Half Bridge Salad $10.00
1 Dinner Special $26.95

TIP : $50.56
TOTAL :$331.46
=Tip Included=

Liquor: $4%-56-4t.00

Food: $293-46 187.H@ L{—L}
- .00

Thank you! 1%7.4(
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Expencta Reivdursamart Docement  (3-88) 27 IoF 3 e Disvlbsafiore  Ovginal - DAS Accoustng  Coples - Agency

Bl S e B LRFE e — %

E};}ol@\q - AT
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Engineers and Architects Special Evaluation Exhibit C
Board Member Expense Reimbursement Document and Lodging Invoice

Transaction Details Page 5 of 6

Transaction Detail

Transaction Date: 03/27/2007
Post Date: No Additional Information
Transaction Description: SUPER 8 MOTEL SUPER CARTER LAKE 1A
Charge: $68.81
Merchant Address: LIDTECKER LTD
3000 AIRPORT RD
CARTER LAKE |IA 51510-1598
USA

Merchant Type: HOTEL - ECONOMY
Doing Business As: 8
Back to Top

Prepared by APA 20f2 8/12/2008



Engineers and Architects Special Evaluation

Lincoln

Exhibit D
Board Member Expense Reimbursement Request and Lodging Receipts
e R e e STATE OF .{EBRASKA s T
NSE REIMBURSEMENT REQUEST
DATE NAME OF PLACE AND NATURE OF SERVICE VEL TIMES MEALS LOOGING TRANSPCRT | MISCELLANEOUS |
2007 mmmnmmmh-hb’a ok S Actual Ameunts| DB, DO2, ate. 1 MILES. -
dayfmorth. ofeach STARIED | STPPPED anly Hamctbied | RATE _DESCRIPTION - TOTAL
NOAR hN..a =119 )24 [8] Cripnla 0.485 =
AL gzjzmmvu (@7~ 7S I 2 L LU 0.485 2
P A - | [ ol WV Doy MA| 0435 5 =
(o] 14 M; X o L1 |Gf20 181 £ vaas| Koo = 43 7
d : i L gl W | oass ay
/ PP T | | / BIETEEY o | 0.485 n | o0&
/19 Mm mmm (219 1G22 |8 22 ==1 0435 57,90
o 2.0 lof20 L1182 0.485 18 X
D 0.485 -
B 0.485 -
‘) | % AT 0.485 =
(p/m\ L d] 55— ) 0.485 B ZT
BN 0.485 P
1 1 L st 0.485 S
C)25.[Co]J21s[0l 34 0.485 34 L
] 0 485 -
) VR st ben N | L AL | D485 s
Gl3% Sl Netf —Filao /24 o 24> o485 0 An 8 A4 e
o/ 2.4 w2 Lojro |24 8 0.485 ok A, 25>
Y2 A Rs! ' (o ) L 048G X0 Yo e W5
)2 & = " n NEWS X ER AR 0.465 ] lo =
(o /2. 5| R rnrv I Kisastrns N P a3 0485 | 500 A4 5, 58
&'/ 2.5 N JaslE]as |l G = 0485 7, O3
D 0485 N
B8 0.485
= o OVELMIGHT 2 4t © L 0.485 N
{»] ol U4B =
DB:1 | L Sipdon b Lrzs 2/ |STOTALS I-T;?;g. QLB = 54'5'3'?9- et 3 e P e y
DB:2  |gs - -/~ wtd  utla iz \ A 5 ‘Business Unit A og«acodo - = __Amount _ /1
$ 58082001 571100 Moa's) % _,g 1
v ~= The AP-\ has removed the address book number and address 8085001 STaE00 :M,,,!;,, : .7
DB § from this document for privacy. 58082001 571700 [Locging) 21
58082001 572100 (AirCar! Bus/Cther) P
—__|58082001 A75100 (PRg/ T BlIS/TIpS/MIST) i
ADORESS B00OK NUMBER [HEADQUAKTER CITY \ s »

S~
NE arct TITLE
Albert C. Hamersky, Board Member
AOORESS
FaSGERS—= Ilw“ktm»wonm
et pravieutly Baas njic« ATATE BF 1
E GNA

‘%\@2\ —

Prepared by APA

Sy VR 1= e eim e <o) BTVD ORCD TR TS €3

oiher source

STATE Im COODE

|

suﬁew\-'lsoaa PPRO%/ER SIGNATURE

M/ &)at / oY

Teerlly Bal (embiursement 1or wae of prrvalely Swred vehiclas
L INE Stem S sectom £1:1014 4 81-1173

TT|AUTHORIZED SIGNATURE

!')t:lcﬂ'\l

1of3
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A
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Engineers and Architects Special Evaluation Exhibit D
Board Member Expense Reimbursement Request and Lodging Receipts

e westin tabor canber
1672 river. colorado B0202

303572783

The APA has removed the address from this
document for privacy.

1604
175.00

F]

a54073 EX-A
1

20-JUN-07  L2:37
24-JUH-07

Albert Hameraky

NCJ17e Y

. W= 4 \Ig aIp AREOClabion
28-J1-07 RTLE04 Boom Tax
20-JUH-07 223 The Palm Restaurant - .0 510 meal not
20-JUH-07 223 The Palm Restaurant : .55 | identified as
20-JUH-07 k] The Palm Restaurant .5 reakd:
21-JUR-07 ET1ED4 Recs Chryg Gop Associakcion 7o :1' dil.l:l:, lnnrh‘
Z1-JUR-07 RET1604 Room Tax "
22 -JUH-07 RET1604 Room Chrg Grp Associabion
2Z-JUH-07 ET1604 Room Tox
23 -JUN- 07 BET1504 Room Chrqg Grp Asacciatizn
23 -JUH =07 ET1604 Room Tmx 5
3= UM =07 MINIRAR Honor Bar 7 % 510 mini bar
24 -JUN-97 ¥I Wiga 024 .31- FH.I.I'I.']E!BE'
Total Chargea 82431
Total Credita B34.31-
Balancs Duc ]

For your convenience, we have prepared this zerco-balance folic indicating a
50 balance on your account. Pleass be advised that amy chargea not refleactad
on this folio will be charged to the eredik card on file with the hotel
While this folio reflecta a $0 balange, your eredit card may not be charged
until afcer your departure. You are ultimacely cesponsible for paying all of
your folic charges in full.

¥# gonbinued on the next page *++

5 sianabun

Rleezt Hamereky
FOLID 65407%  20-JUn-07

WESTIN'

HOTLLS & RLEORTS

Prepared by APA 20f3 8/12/2008



Engineers and Architects Special Evaluation Exhibit D
Board Member Expense Reimbursement Request and Lodging Receipts

— e, NE usA
Fampten 200 Platte Qasis Pkwy » Nu:m Platte, NE 69101 official sponscr 8. clympic feam
Ly Phane (308) 534-8000 « Fax (305) 534-3415 Q58
HAMERSKY, ALBERT name room mamber: T0AKXTY AP
address arrwval date L&/ 1907 1.5TPM The APA has m?“d the .
depariure date: 0620007 address and other information
2dakfaka: pos from this document for privacy.
room rate: $106.00 /
Y tha dok bt wdit cord ywu arw anng for chack inin artach of 19 3 Sk w chachg aczoant » heole il
bu gwced 0o 1he accoun! I B 08 svicpeied Gl amead 10 Db taved 00 D Mot incleding R.A.TE.ﬁl.’.‘{‘.__- .‘/Q/
sxdmated i eval, Preagh row dete ol shest ot and soch hnds wil e be tobianed for T2

Baticere haurs hore 190 clrts of thack a1 or legar of e fnceetior ol your Sincial betatien o e .

. See somat te gl 1 ary vy o Paws of mkos weaTenied 8
Confirnation: 88338440 T YTy —— N R TR R R T
1 5e hadd perzorally Lible o ndicated peraon, coegay of amacieben fals e pay Y avy purt o the 18
ot 3] dets thager | hine uted weekday debvery of USE Today, Il redsed, & coodt of 305 wll Se xpled 1=

0820007 PAGE 1 a7 st I the et of o energaecy, L or someced i py parly, teguine spesiel onee sdtien st itiece des 1n o plrymaal dasbiley.
- Poson indie e yus by checking beee [
signature:
referenca description amount

o107 982020 GUEST ROOM Sales Iodging and slwdiexceﬂkidcs‘-\ f
01807 982030 SALES TAX 2 P i’ £7 & pel' em gm eline o
0818007 952030 | LODGING TAX occupation taxes paid k 5327 $60
081807 952030 | OCCUPATIONT State §2.18

WILL BE SETTLED TO VS “0&85 $1z22.c8

EFFECTIVE BALANCE CF $0.00

You have conad approxknalely 1253 HHonors points and appraximadedy 109 rues with UNITED for
this stay. Fod resanstions snd 1o check your point balance, visit AWcefamily com.

Hit the road $iis wookend and tske Yma out for you! Vise family, fends and Just fake time &5 play. Vist
om or ca¥ 1-800-HAMFTON,

account no
247873
<ard memder name authorization initial
wstablishment eo. and location ettt g b3 wwaed 1x oot Sl bt st | purchases & services
taxes
-—
> —
Ups Boanise,
signature of card member
total arnount
X 0.00

)

L o - BScatesr "R thanks.

TheHilonFamily

Prepared by APA 30f3 8/12/2008



Engineers and Architects Special Evaluation
Board Members’ Expense Reimbursement Requests

Exhibit E

Baleh - 1312018

Prepared by APA

lof2

THRARM G LODGING - T
i i = COCUNENT Mk STATE OF h )RAS KA BATCH BUMBER DOCL ) MOMEBER
EXPENSE REIMBURSEMENT REQUEST
DATE NAME OF PLACE AND MATURE OF SERVICE TRAVEL TIMES MEALS | Lopging | TRANSPORTATION MISLELLANESUS
20407 Erfer 1tart Al sy rinte far st Actanl Asmmnita] wlu, 0 @t | MILES
dayronth Sty parpose of sach tip STARTED | STOSPED only RATE | TRAVELED ARCUNT DESCRPTION ANOLINT TOTAL
821 [OmghaPhlsdeiphia PA 1:00 gm [5] 19266 | 0485 102 B85 |4
I MNCEES Arrual Mig/Philodeiphin, PA L 0485 - Tas frem girgot 3000 30.00 P
Bz MCEES Annual Mig/FPhiladephia, PA =] 725 192 65 D0.485 - BrogkfssliMidiown Restraumnt PA 199.91 |A
B3 |NCEES Annual Mg/ niledepnia, PA =] 16268 | 0485 Tips G 00 10866 (00
Bra4 MCEES Annual Mig/Philadelphia, PA L 192 66 0.485 102 B& |4
A25_ |NCCCS Annuaal MigPhilsdeiphia, PA ol N ig@es5| oass D ""\\ 19z 68 |
NCEES AnnJal Mig/Philedalphia, PA el| =250 [T | Midkrnan Restraurant. PA-Mbe 22 50 |1
—— - MAN ) 0480 L |conzed and Dale Sal-Breacmst ) -
| 826 |Philagepnts PACMmENE soopm o] = 0.485 - T rain to aiport 500 6.00 fn
] 0485 - -
L 0.485 - Rl -
(=] 0485 P . -
] 0.485 o N rradl o wim & e ~
L 0485 - -
[m] Q485 = =
= 0.405 - -
L Q.85 = =
=] 0.435 -
=] D.485 - N
L Qa0 - -
_m o435
B 0435 =
L g =
&) D485 =
B 0485 -
L 0 4a5 =
¥ D485 - =
oB: 1 TOTALS 2075 SR 30 - 4260 1,035 66 | 41
DB: 2 A A Business Unit _Ohject Code A Amount -"E
DB: 3 EAOA2001 S71100 {F 29.75
OB: 4 The APA has removed the address book number and 58002001 571100 {{:-.::?nm 063,30
DB: & aﬂdress frnm th_is dmt fur pri"a('!?_ SROBO00 ST2100 (AirCarfShuttle/BusiOmhan 3600
SHOB2040 E75100 (MiscallanaouEs) 6.00
_— TOTAL 1,035.08
AFRME and TITLE |nmasss SO0 NLWBER |AEACOUARTER CITY : s T
. == IOV ET: GHSMATUMRE EATE
Michael Conzetl, Chair Linorin
ADDNLSS |5| STATE |.:|u TOCE C?/(_?/d ?
9 ] PO ek 0 el draid vafudis B osudherioed eooomding Lo ibe srews sl
me - . . - -— -—- I = HE Stawm Seannes seciond §1.1074 S 81-110
EMFLDYEW;E ;/ DATE / AUTHORIZED S1GNATURE - DATE
7 —F \ op
//.59?;; 3 / ﬁ%‘,ﬁ?” « ‘G}QJ'IM/'{"?’ Q'S—L—’ﬂﬂ.fmr‘ \LQ_'-._?_f I/l‘#/n’?
= . ¥ 7 7 1 T 7~/
~
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Engineers and Architects Special Evaluation

Board Members’ Expense Reimbursement Requests

Exhibit E

| ™\
o TRANSDORT 7 =~ LobGiiG - = 3 <.
" ocumMENTIL l % OOCUMERY NoEs ~ STATE OF A BRASKA | mATEN nUuEs BT s
EXPENSE REIMBURSEMENT REQUEST
DATE _NAME OF PLACE AND NATUREOFSERVICE | TRAVEL TvES MEALS LopowG | TRANSPORTATION.
2007 | " Eecstan ard sicp noinis for anch tip A Actusi Arounts oar, cezceall 5 | mress | 0o o X
el ——— 36 pposyatencn i T SR ESTORPED p o —| € fmetbiliac | PATE | TRAVELEO | AMCUNT - ARCURT ToTAL
oz Trip to Philadelptia for NCEES annual meating 14:00 B 0.485 - -
L 0.485 - N S
o 12.50 51.83 | 0485 220 105.70 18113
822 INCEES Psid for my hetel for the additional 4 nights Bl 850 0.485 - Irain to hotel 7.00 15.50
thoy aiso paid for my regisiration and my dinnesr L 14,50 0488 - | 14 .50
on Trursday & Friday night D 0.485 - -
8i23 B D485 S x
= L 0485 E -
D 2.485 . o |
374 B 0.485 >
L 0.485 =
(] 0.485
|__8/25 & 0.435 - -
L | 4 votladeriubh 19 - ek 1 £ IcF reffe=l =
N D NERF 5 [®) .
) 9781 > | oass vain 1o airport 5.00 1675 |
7 4 L 13.50 0.485 - lparking 22 50 26.00
T— — 18.45 (s} 0.485 220 106 70 106.70
MICECE IR R n 0.485 - -
U R T L 0.485 = —
nl_gcecp nonnz | [o) 0.485 R
“ VLT U coUT a n‘ns N
e = L 0.485 - -
~! 8] 0485 - -
o ) 0.48% -
L £.485 - .
D C.485 -
OB: 1 TOTALS 5875 | 51.93 $ = 213.40 35.50 369.58
DB: 2 Business Unit ... Object Code Amount
DA: 2 571100 | Asais) 58.7/5
, DE:4 The APA has removed the address book number and 57450C (Micege) 213.40
DB: 8 : 3 - 571100 {Lodging) 6193
address from this document for privacy. 672100 (Air/CariShutlie/Bua/Other 13.00
e 575100 (pkg! T obs/Tipa/Misc) 22 50
Ls lNAMr anct TITLE DDRESS DOOX NUMBER HEADGUANI =R CITY s v < ¥ > > fE_‘ 2L
- —
Dale W Sall PR SUPERVISOR or APPROVER SK URE BA
ADORESS . STATE | ZiF GO 4//{/
(&)
. - - 2 € VOIS % APONLOE BCIrAng (5 The PUViA 6O > ¥ 7
AGTOMNLON SLEh Expermen for which sayment hiss fal pawiousy Dean made by e STATE OF NEFRASCA ¢ sacher source. l NG 51000 STAt00s sections E1-1094 S 81-11 70 2 da,
EMPLONEF SIGNATURE BATE ALTHORIZED SIGNATURE DATE
A v Ly st 7 A1)

T Codah- 130 93s

Prepared by APA
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Engineers and Architects Special Evaluation
Board Member’s Expense Reimbursement Request, Meal Receipts, and Lodging Receipt

Exhibit F

Yyolel- 1219010

Prepared by APA

TRANSORTATY (W=
DOCUMENT UM ) DOCUMENT raunss STATE 0 F Nr \RAS KA BATGH NUMDER. DOCW )ounat
EXPENSE REIMBU RSEMENT REQUEST
oaTE NAME OF PLACE AND NATURE O SERVICE TRAVEL TINES MEALS LODGING TRANSPORTATION MISCELLANEOUS
2007/ et memmumm Actusl Amourts| DB 1. D82 et U MmiLES ZoUN
Coy/reontn | e Stete purpose of cech ig STARTED | STOPPED s ¥ eirnc titec | RATE . | TRAVELED ANOUNT DESCRIFTION AVIOUNT TOTAL
516 OmohalO‘Neﬂl Ncbfasiw 10:00 am D 20.00 78.80 | 0485 374 278.38 37719
5/17 | O'Neill. NE/Rapid City. 5D L 1296 |  74.38| 0485 - 87.32
| NCEES 2007 Central Zone Mtg/Rapic City, SD D 30.26 04835 - Oinner includes-Shelly, Admin and 30.26 }v
5/18 | NCEES 2007 Central Zone Mtg/Rapid City, SD B 743G | 0485 - Reger 7438 |
5/16 | NGEES 2007 Central Zone Mtg/Rapic Gity, S0 L 74.36 | 0485 - an-tlelle ,.“,,, o n 74.36 |V
5/20 | Rapid City, SDIOmaha 700pm D]  13.34 0.485 574 279.39 | 2o/ gae ponaca, oof! Low 291.73 P
| 8 0485 - ERD & 13ey 22 In3Y3G25 .
1 L 0485 -
D 0.485 -
B8 0485 - -
L 0435 - -
2] 0485 = Yz AALINALL  COh WAL 1 =
8 0.485 s LA\ eaideiih TR Sab AR, bl -
L 0.485 \oa—\arA -
D 0485 - by’ I y -
8 0.485 VERAPY =
L 0485 - -
D 0485 = s L 82 ' L P
B 0.485 - VAVICANTOCYT U VA VWIS -
. e e et Dot
8 D48s5 - -
L D485 ~
D 0.485 - £
8 D 485 - -
L 0.485 - -
[} 0 485 - -
loe: 1 LOLALS 75.56 301.88 S | - 556.78 : = 63522
DB8: 2 A / Business Unit N\ ~__ObjectCode A t
———: : v The APA has removed the address book number ::g:§£: g:lx (:_T:“) 5;:;‘;
3 . . [
om s and address from this document for privacy. {oacazen 0t ot o
A 58082001 572100 (AICar/shuttiz/Bus/Oher)
TOTAL 'f ©35.22
NAME anae TITLE ADDRCGS DOCK NUMDE R HEADQUARTER CUTY
[SUPERVISQR or APPROVER SIGWATNRE TATE
|Roger M. Helgoth, Board Member — ltinco
RBONESS Cors smm‘“jW v d iR 5 /'33/0 7
— TR YT WY T 1 18 ST T Tor Ee SOCVE STPENeaE INGATES Dy IV 1 T 308 ST Suly 41w VoY DI TNS 3 & Tue | canity Bhat imEursement for wae of pivaicly owned retices & © he
SLOTUN Of 3ICT EXPEARAR O WIS §a e S1ATE OF NERMMASKA Of aroher sourcs. NN;ﬂlhﬁmlm“lic“l.' "%
EMPLOYEE SIGNATURE AUTHORIZED SIGNATURE mré ' '
W -
[ﬂw 0D NS 21X /0/

1 of

Q)

3
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Engineers and Architects Special Evaluation Exhibit F
Board Member’s Expense Reimbursement Request, Meal Receipts, and Lodging Receipt

Credit Card Summaries:

LA Hi
(RTVR
(RIS
FHOL L) D 4
L Mty i6.  aw) U bt
MLRCH 1h: 079504
REE 4
QC? #3
= ¥ bt
D ‘
SCRU : o THE: PERFERNIE | BOTTICELLI RISTORANTE
12 N WATH 7 L
l / VALENTIHE, HE 63201 RAPLD CITY, 50 37701080
P $ TERMINAL ID: , TERMINEL 10: LAY
| HERCHANT : st HERCHRAT #: 314197633958
OTAL :
UISh : s
APPROVAL CODE: 5005 IR 662 #ﬁ"“}{m{\mxyxw}mﬁﬁz
TRAN ID: @8713704 7934098 Sl.'-’ILE %5:‘.[_1?‘-_“
S . BATCH: 80156 ' BATCH: 000314 THUOICE: 314229
qéoﬁ‘f“?: 10 PAY THE DATE: WAV 17, 07 INU%: ”?QBSf DATE: WV 17 07 M 21
e T PER THE S0: 05— AUTH NG: 796567 e 42 ki, 15
SSUER AGREEMENT PRE-TIP e PRE-TIP AMT $30.39
X : : . 09
' SIGNATURE L 1 P - Yo ¥ K735
TOTAL 4 259 TOTAL 145.7

HELGOTH/ROGER M

THANK YOU
HAVE A NICE pAY!

CUSTOMER CcopY

Prepared by APA
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Engineers and Architects Special Evaluation Exhibit F
Board Member’s Expense Reimbursement Request, Meal Receipts, and Lodging Receipt

7

Holidoy San
EXPRESS

The APA has removed the address
Roger Helgoth smmomoe—— | from this document for privacy.

"___,__————-‘———/—- Group Code

us Foliofinvoice Mo, f

Reference #

B, - Pags Mo, 1of1
Arrival 05-16-07 Cashier No. 700
Departure 05-17-07 User ID DOREEN

www.ichotelsgroup.com

Date D il .
. — escription $71.96 exceeds th&harges Credits
05-16-07 | TAIPLE AAA RATE GSA per diem , Yy

05-16-07 State Tax - Room guideline of $60. 3.96 Sales and lodging
5-16-07  City Tax - Room | 072 taxes paid by the
05-16-07  Lodging Tax ' 2,186 State.

Thank yeu for staying at the Holiday Inn Express C'Nedl. Qualifying points for this atay wil Total 78.80 0.00

autom Ié‘-lﬁgv be credited to your account,  To make additional reservations onling, update your
account information or view your statement pleass viait www. priosityelub.com. We look forward to
wekcoming you back soon, priarly Balance 78.80

Guest Signature:

| nerve resaiviad the geods and /o services in the amaunt shawn harcn. | agres that my liability for this bl 15 not waived and agres 16 be held parsanally lisbie in the
event thai the indicatad PATEON, COMPAny, oF Associatian tails o pay for any par o the ull amound of thess charges. I a credit oard charge, | further agres o parfomm
the atligabions sei lodh in the cardholders agrasment with the Esuer,

gm“aﬂj‘
bt

Holiday Inn Express - ©'Nelll
1020 East Douglas
O'Neill, NE 88753
Toll Free 1 (866) 336-4555
Telephone: (402) 335-4500 Fax: (402) 336-4700

Prepared by APA 30f3 8/12/2008



Engineers and Architects Special Evaluation Exhibit G
Purchase of Alcohol
Quarry Oaks Golf Club
600 Quarry Oaks Drive Account #: 64541 25-Sep-07
Ashland,NE.68003-3820

Retail Class I Member

Ne. Board_’ of Engm‘eers & Architects Total Amount Due _
Attn: Melinda E. Pierson, AIA
Ste 400 720.02
215 Centennial Mall South
_P.O. Box 95165 )
s emove o g e
Payment /
Date SaleNum Item Charges . Balance
Credit
Opening Balance 0.00
18-Sep-07 140709180003 See Sale Record 140709180003 720.02 0.00 720.02
Item Description UnitPrice Qty Disc Ext Price Tax Total
ol o
Chicken Cordon Bleu 1695 14 0.00 237.30 1305 250.35 ! B17-5 b
Dinner X #,2 20%
| Car 550 14 0.00 77.00 ~4:24 81.24 97 7|," G
Liguor $7.00 6.64 2 {I.lfl(.lI A 13.27 072 13.99
Wine Level 1 Bottle 2600 3 00077, <7s‘oo ~4.29 82.29 .9
e 178 .4
Wine Level 2 Bottle ‘28.00 3 0.00 £ 84.00 462 88.62 i
9791 1 0.00 97.91 ~5.39 103.30 : .
Gratuity-Taxable {ap 4 - Grpf } )
VIP Room Rental 9500 1 0.00 95.00 523 100.23 s | purtinife
$7 liquor charge is for martitns. Level one wine charge is for Pinot Grigio.
Level two wine charge is for Pinot Nior.
Total: 720,02 0.00

Credit Book Balance

Total Amount Due

Net 10 days. Unpaid balances subject to finance charges. 402-944-6000.

Ao - 1229630

EXCRt

Quarry Oaks Golf Club (Fax : 402-944-6006)

Prepared by APA lofl
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Engineers anq Architects Special Evaluation Exhibit H
Office Supplies Invoices

Y

L Federal 1.y
200 Oak Creek Drive Route Code:
Lincoln, NE 68528

Phone: 402-323-7222

Office Product & Procurement Fax: 402-323-7239 INVOICE
Specialists
Invoice Mumber Invoice Date Customer Number Page
169352-0 06/01/07 2939 1
Sold to:
STATE OF NEBRASKA BD ENG ARCH STATE OF NEBRASKA
BD EXAMINERS, ENG & ARCH BD EXAMINERS/ENG & ARCH
P.0. BOX 95165 215 CMS SUITE 400
LINCOLN NE 68509- JHEHEHH R NE 68509
Transaction Terms Purchase Order Salesperson Code
CHARGE Net 15 Prox JEANNE 138/ 138 PIERSON, LOUANNA
Stock Number Description Unit Brcomeed S Net Price Extended Price
ELD 15056 STAND, PLANNER, BK EA 1 14,231 14.23

'|
LP-J. JUN 82007

g
=
8
@
g
w
o
~x
¢| Thank you! Please remit to: 200 Oak Creek Drive, Lincoln, NE 68528
Ttems on this invoice remain the property of LATSCH'S INC. until paid in full. Signature of receiver creates a bona fide contract. Payment
due the 15th of the month following purchase. Past due invoices are subject to a finance charge of | 1/3% per month after the invoice date. Sub-Total 14.23
Tax 00
TOTAL 14.23
Prepared by APA 10f4
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Engineers and Architects Special Evaluation Exhibit H

Office Supplies Invoices

\ \

Federal 1.,

200 Oak Creek Drive
Lincoln, NE 68528
Phone: 402-323-7222

Route Code:

Office Product & Procurement Fax: 402-323-7239 INVOICE
Specialists
Invoice Number Invoice Date Customer Number Page
170232-0 06/12/07 2939 1
Sold to:
STATE OF NEBRASKA BD ENG ARCH STATE OF NEBRASKA
BD EXAMINERS. ENG & ARCH BD EXAMINERS/ENG & ARCH
P.0. BOX 95165 215 CMS  SUITE 400
LINCOLN NE 68509- HAAAHAHAARAHHAHHA NE 68509
Transaction Terms Purchase Order Salesperson Code |
CHARGE Net 15 Prox JEANNE 138/ 138 PIERSON, LOUANNA
Stock Number Description Unit “‘;ﬁ::":t‘;’“ i’::l‘jﬁfv Net Price Extended Price
XER 016199600 TONER, 7300 IMAG UNIT,BK EA 1 189.990 189.99

NEE

By

EIVE
JUN 18 2007

Vv

NV NO STUB 3/07/2005

i -'*hank you! Please remit to: 200 Oak Creek Drive, Lincoln, NE 68528

Items on this invoice remain the property of LATSCH'S INC. until paid in full. Signature of receiver creates a bona fide contract. Payment Sub-Total 189 99

due the 15th of the month following purchase, Past due invoices are subject to a finance charge of 1 1/3% per month after the invoice date, ub-lota -
Tax .00
TOTAL 189.99

Prepared by APA 20f4 8/12/2008



Engineers and Architects Special Evaluation Exhibit H
Office Supplies Invoices

\\
.. Federal 1.D.
B
ol 200 Oak Creek Drive Route Code:
Lincoln, NE 68528
Phone: 402-323-7222
Office Product & Procurement Fax: 402-323-7239 INVOICE
Specialists
Invoice Number Invoice Date Customer Number Page
172495-0 06/26/07 2939 1 \
Sold to:
STATE OF NEBRASKA BD ENG ARCH STATE OF NEBRASKA
BD EXAMINERS, ENG & ARCH BD EXAMINERS/ENG & ARCH
P.0. BOX 95165 215 CMS  SUITE 400
LINCOLN NE 68509- HHRAHHHAAAAaE NE - 68509
Transaction Terms Purchase Order Salesperson Code |
CHARGE Net 15 Prox JEANNE 138/ 138 PIERSON, LOUANNA
Stock Number Description Unit BackOrdered  Snioped Nt ppice Extended Price
S0U 984C PAPER, PARCH, 244 ,500SH, IY BX 1 31.260 31.26
WE@EEWEW
|iL JuL 22007 )
L _J
By___QL____...._ _____________ _—
]
g
]
o
g
e
o
_rhank you! Please remit to: 200 Oak Creek Drive, Lincoln, NE 68528
this invoi in th fLATSCH'S INC. until paid in full, 8i f receiv bona fid L P
e the 1501 ofthe month olowing purchase, Pastdue invoice are subject o a fnance charge o 1 1/3% per manthafer the voioe e, Sub-Total 31.26
Tax .00
TOTAL 31.26

Prepared by APA 3of4 8/12/2008



Engineers and Architects Special Evaluation
Office Supplies Invoices

Exhibit H

Phone: 402-323-7222

_ — Federal I.L
S0 I EN R | 200 Oak Creek Drive Route Code:
Y Lincoln, NE 68528

Office Product & Procurement Fax: 402-323-7239 INVOICE
Specialists
Invoice Number Invoice Date Customer Number Page
173040-0 06/29/07 2939 1
Sold to:
STATE OF NEBRASKA BD ENG ARCH STATE OF NEBRASKA
BD EXAMINERS, ENG & ARCH BD EXAMINERS/ENG & ARCH
P.0. BOX 95165 215 CMS  SUITE 400
LINCOLN NE 68509- HHHHHHHAAHAAHARHARS NE - 68509
Transaction Terms Purchase Order Salesperson Code |
CHARGE Net 15 Prox JEANNE 138/ 138 PIERSON, LOUANNA
Stock Number Description Unit Ba;:::‘r:;reu 31:::?\« Net Price Extended Price

DELIVER SURE MONDAY MORNING, JULY 2

HEW C9720A CART,LJ PRINT,BK EA 1 159.130 159.13
[ 1
JrD EGCEIV
JUL 3 2007 ﬂ
&
g
@
g
-
El thank you! Please remit to: 200 Oak Creek Drive, Lincoln, NE 68528
ems on this invoi in tl ¢ of “H'S INC., until paid in full. Si f recei 5 a bona fid . B
Jd[uc ;1: I;111]\50:“1I?;i;;f:::?;’:l:cﬁfr:zp::;13155\;:;?25 ilr:'niccTanE:,as.ubjcc:tc a Egn::‘f::tl‘;rr::':;‘fl‘lf;;fp::";:h;;ﬂi&iﬂﬁiﬁii)‘:;le Sub-Total 159.13
Tax .00
TOTAL 159.13
8/12/2008
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. Sheppard's

F

Engineers and Architects Special Evaluation

Office Furniture Invoice

Business
Interiors, Inc.

An authorized Steelcase dealership

725 South 72™ Street
Omaha, Nebraska 68114
Telephone (402) 393-8888  Fax (402) 476-9710
Fax (402) 393-0113

Lincoln, Nebraska
Telephone (402) 441-0070

Invoice

Page 1 of 3
SBI - LINCOLN

Exhibit I

Invoice
Number

Invoice

Date Customer Order Number

Sales
Order No.

Ship

Date Account Representative

148537

01/31/07

MELINDA PEARSON

118662

12/06/06

CAROLYN BEHRENS-NUISMER

SOLD TO:

MELINDA PEARRSON

STATE OF NEBRASKA

SHIP TO: MELINDA PEARSON

STATE

OF NEBRASKA

STATE OF NE BOARD OF ENG/ARCH
PO BOX 95165

STATE NE BOARD OF ENG/ARCH
215 CENTENNIAL MALL S STE 400

Terms:

LINCOLN, NE 68509

P: 1.402.471.2021 J

NET 30 DAYS

STA521

LINCOLN, NE 68509

P: 1.402.471.2021

79051

Line

Quantity

Catalog Number / Description

Unit Price

Extended
Amount

1.00

2.00

EWPTE030
Worksurface, Panel-Supported R
adius End Table, 1-1/8" Thick,
Laminate Color Selection

1552850 Vanadium Fiber
T-Mold Color Selection

6607TMD Woodrose
Column Paint Group Selection

4792 Titanium - Non-Textured Gr

BWW3024
Worksurface, Rectangular,
8" Thick, 30"W x 247D
Laminate Color Selection
1552850 Vanadium Fiber
2794PVC  Dawn

1-1/

BWW4824
Worksurface, Rectangular,
8" Thick, 48"W x 24"D
Laminate Color ‘Selection
1552850 Vanadium Fiber
2794BVC  Dawn

1-1/

MCAS30L
SUPPORT-CLEAR. ACCESS,LH, 30D,
ADJ HGT

BASIC 14792 TITANIUM (TRANS)

MCRS30R
SUPPORT-CLEBR ACCESS,RH, 30D,
RDJ HGT

BASIC 14792 TITANIUM (TRANS)

MFES24
END PANEL-PANEL SUPPORTED,

344.40

71.87

97.07

188.77

215.43

344.

T1.

194.

377.

188.

861,

40

87

14

54
77

22)f

Bodein -

\B2BFAR

ed s feleey
%QMW&

Prepared

by APA
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Engineers and Architects Special Evaluation Exhibit I
Office Furniture Invoice
- ﬂd . -
@ Sheppard's 725 South 72™ Street Lincoln, Nebraska Invoice
- Business Omaha, Nebraska 68114  Telephone (402) 441-0070
F I Interd 1 Telephone (402) 393-8888  Fax (402) 476-8710
nteriors, Inc.
- ' Fax (402) 393-0113 Page 2 of 3
. . SBI - LINCOLN
An authorized Steelcase dealership
Invoice Invoice Sales Ship
Number Date Customer Order Number Order No. Date Account Representative
148537 | 01/31/07 MELINDA PERRSON 118662 12/06/06 CAROLYN BEHRENS-NUISMER
Extended
Line Quantity Catalog Number / Description Unit Price Amount
. BASIC  :4792 TITANIUM (TRANS)
’(\‘jlf 2.00 | MPTAL6518 266.17 T34
\\_, PANEL-TACK ACOUST,LOW TOP CAP, Wl Rocaired
18-5/16X63-15/16
BASIC  :4792 TITANIUM (TRANS)
SURF-1 :P002 STAGHORN
SURF-2 :P002 STAGHORN
OPTIONS * * QPTIONS * *
FAR DIR *QPT: FABRIC DIRECTION
SURF-1 SURF-1
HORZ STD:HORZNTL (*WITH EXC
8 1.00 | TST7CL 153.51 153.51
LEG-C
LEGS 14792 TITANIUM (TRANS)
9 6.00 | PABE g8.60 51.60
BRACKET PACKAGE-PANEL TO WALL
10 1.00 | PAB241 12.90 12.90
BRACKET-2 DIFF HGT PNLS,END TO
END, SM PNL 41H, PAIR
BASIC  :4792 TITANIUM (TRANS)
11 9,00 | EWC80 39.56 356.04
CHANNELS-WALL, 64-3/4L
BASIC  :4792 TITANIUM (TRANS)
12 1.00 | BCWS24CR 100.19 100.19
CANTILEVER-RH, 24D
BASIC  :4792 TITANIUM (TRANS)
13 §.00 | 2LF18365F 573.19 4,585.52
FILE-LATERAL, INT PULL,1 LIFTUP v
DR/SHLF, 4 DWR,LK,18X36X65-1/2 7 vty 1o
BRSIC  :4792 TITANIUM (TRANS) o
LOCK 19201 POLISHED CHROME Fert
KEYS :SK RAEND wrh
OPTIONS * * QPTIONS * *
DOOR *OPT:LIFT UP DOOR/SHELF
ROLLSHLF DOOR W/ROLLOUT SHELF
DWR ACC *OPT:FILE DWR ARCCESSORIES
DIVIDERS DRAWERS WITH DIVIDERS
WGHT PKG *OPT : COUNTERWEIGHT PKG
NO WGHT NO COUNTERWT PKG
Sub Total 7,830.54
N DESIGN $650.00|/,
DELIVERY & INSTALLATION CHARGE $2,800.00/
NE-GOVERNMENT 0.00/
3

Prepared by APA
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Engineers and Architects Special Evaluation

Office Furniture Invoice

Exhibit I

_ \ ™ Strest Lincoln, Nebraska i
® Sheppard s 725 South 72 , Nebri e
Business Omaha, Nebraska 68114  Telephone (402) 441-0070 Invoic
’ I Inter 1 Telephone (402) 393-8888  Fax (402) 476-9710
Ut nteriors, lnc. Fax (402) 393-0113 Page 3 of 3
' P SBI - LINCOLN
An authorized Steelcase dealership :
Invoice Invoice Sales Ship
Number Date Customer Order Number Order No. Date Account Representative
148537 01/31/07 MELINDA PEARSON 118662 12/06/06 CAROLYN BEHRENS-NUISMER
Extended
Line Quantity Catalog Number [ Description Unit Price Amount
Please Pgy This Amount: 11,280.54

*xkxx*2End of Invoice***xs++

b19,115.20

I

Prepared by APA

30f3
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Engineers and Architects Special Evaluation Exhibit J
Remaining Vacation Balance

:'."-' Pay Stub W

—

B __ 5

n v s - ®
U0 @R S Hitory-Pay St Hetory ot | B v B - v [ShPage v ) Tock -
Pay Stub Histery - Pay Stub Histery Infarmation AmE A
Open Applications: % &| Cose o Toals The APA has removed the address book
- PaySubHsunomaten L% 5 B number from this document for privacy.
Hew Window
Address Number TRAN LUANT Route |53mc5mu
Roles: Check Diate DER0Z00T PayPerind Ending Dale  [pejy5e007 Check . 39507505
HR_PR 830 | ¢
Records 1- 11
- Submit ok —_————— _ —
= HIE Siale of Hebraska Fo e T (e 10 Leren
~\iew Job Staus [ scription Hours | Rate Pay Amount Description
=Human ResourcesPapmoll- | | &y | REGULAR PAY 5E00 9435 57558 024457 GROBIWABES 21333
Agancies =
b Benafis Administration O UACATION PD. 203.25 FEDERAL INCOME TAX 27495
b-Emplojeahiaintenance [ |y gimepap 22354 FEDERAL FIGAVITHHELD 12152 |
The Board () HOUDaT B 99 9.3 556,36 FEDERAL MECICARE WITHHE 0.4
entered 126.65 ) PANDFFVAC 0035 126837 125837 NEBRASKA STATE INCOMETA 9154
as the hours to = —
be paid for \: = _ The agency entered too many hours in the
vacation hours. O FETREVENT B vacation hours earned for the final
e O VACATION HCURS EARNED 455/ paycheck causing there to be an available
Pavcheck ) SICK HOURS EARMED 170 balance, seen below.
Recondllislion - —
Review v BICK TAKEMIANALABLE * 2250 17585 i}
PawheckRedew | () *VACATIINTARENAVALABL 1365 This is the vacation o
and Vaid . .
,:. A ! balance remaining after ¥
POBA History GossPa [paa - Dequions  Ggrga the vacation pay off.
I Posilion Canirol
Inquiries 3 |
$ = KB v
Ture & Internet L 0re -

Prepared by APA lofl 8/12/2008



Engineers and Architects Special Evaluation Exhibit K
Exam Refund

Return & Save [FE Exam Detail |
Name & Ctri# Timothy J Foss ControlNum 28307 Ready to Send to Board
FE Status Cerified 212112007 ;
Exam Discipline Civil [Jspcl Case Revert to AppPending
Application Date None 'SpciCase DTL Passed FE but no Degree ye
genda/Bd Apprvl Dt Print Bd Report | Pulled for Board 1
NE Student Status @ Yes ONo O Retake Deferred by the Board

Y @N NE Refund Pd @Y ON

Issue El Certificate

DistRecs 1 DTL Most Recent Exam Date 10/28/2006 3 3
: Print Dup Certificate
W10/28/2006 #References DTL
i State NE }N.erntern Number EI-8500 Issue Date Out of State / History
Memo
Create conversion 514/28Q7 6:00:02 PM Wodify DSmiley 12119/2007 3.02.56 PM
Entiy oty There was one FE Exam attempt indicated in
¥ tngineer intern able .
admit to second attempt fgr Fall, 2006 <~ /| the database, even though there is a note

University of Nebraska-Lincoln, BSCE, 12/16/2006 indicating this is his second attempt.
Therefore, the database was incorrect and a
refund was paid to this individual.

Prepared by APA lofl 8/12/2008



Engineers and Architects Special Evaluation

Laptop Invoice From Dell

Exhibit L

] L
en t::s & moyennes ”:es r“"js't'k‘?rmef‘e s D F;p g . :
seryi 8 Partie gg re un Co ell et ayx SKNOWLEDGMENT Page: 1o0f2
:28 Complete Gare .3 80U lors, uy niratde servicg . i '
i i est apai n COHtral iber: 039897478 Invoice Number: |F
P dievm Cquis, Ne de er:
= For Sales: B8OOI s, applique pas mber 3750677 Invoice Date:  11/06/06
Sales Fax: (B00)433.9527 ftRing n; 4 Date: 1102708 Paymant Tarrms:  VISA
For Cuslomer Servicn: (500)281-3355 Due Date: 1111708
Far Technical Support: (800)951-3355 8401 V0101 N Shipped Via: STANDARD OVERNGHT F
— Dell Online: httg b dell.com Waybill Number: 65302207003
=0
= 'SE%EHIEV SHIP TO:
SEN— RODERICK J MACLEDD
S e R, NEBRASKA BOARD OF ENG & ARG
— R 301 CENTENNIAL MALL S 8TH FL
B 2 CHARLES NELSON LINCOLN, NE 68508
== - NEBRASHA BOARD OF ENG 4 ARC
pemrrer PO BOX 85165 =
—'—-—.— LINCOLN,NE 88509 Ll
/ I
{11 7Y PO Y Y O P Y P Y PR L M [ T S P L PP A P 1 2006 .
PLE RS & e O - 2 0|
Order Shipped Itam Number Descriplion Unit Amount
1 222-2818 Latitude D620, Intei Core Duo T2300E, 1.66GHzZ, BETMhz EA 1,320.00
2 L2 Cache, Dual Core
1 1 320-4572 14.1 inch Wide Screen WXGA LCD for Latitude D620 EA 0.00 0.0
1 1 3115677 1.0GB, DDR2.533 SORAN, 2 DIMM for Dell Lattude Notebooks EA 000 coo
1 1 307270 ‘nternal English Keyboard for Latitude Notebook EA 0.00 000
1 1 320-4575 Intel Integrated Graphics Madia Accelerator 950 EA 0.00 o0
Latitude DE20
1 1 341-2978 50G8 Hard Drive 8 WM, 7T200RPM for Dell Latitude DX20 EA 0.00 0.00
1 1 j0-7268 Standard Touchpad for Latitude D620 EA 0.c0 o.00
1 1 3408854 No Floppy Drive for Latitude D-Family Nolebooks EA 000 a0
1 1 420-4750 Wirdows XP Professional, SP2 with media, EA 000 Q.00
English, Factory Installed |
1 1 310-7284 SOW AC Adagter for Latitude D-Ear; 0.00 0.co
1 3133881 24X CORWITVD with 0.0 200
O-Famiiy ]
1 430-1961 intel 3945 WLAN (80 000 2,00
1 1 313-3885 000 aoo0
1 312:0379 9@94!3’5 WHe F"lmar‘,r Battery for. EA 000 .00
1 1 310-7276 Classic Nylon Carrying Case 16 EA, Q.00 0.00
MNelebooks K
1 1 420-3699 Y EA 0.00 0.00
1 1 3107282 Uide for Latitude DE20L, Factory Tied EA 0.00 0.00
1 1 900-6232 “Type 3 Contract - Next Business Day Parts and Laber EA 0.00 coo
On-Site ReSponse, 2YR Extended
1 1 800-6600 *Type 3 Contract - Next Business Day Parts and Labor EA Q.00 0.00
On-Site Respense, Initial Year
1 1 883-2207 *Thank You for buying Dell EA 0.00 0.
1 1 9832217 *Please visit WWWW.Dell CCi EA 0.0 3200
1 1 983-6668 *PUB, Lat Stand 3YR E& 0.00 200
1 1 980-0407 *CompleteCare Accidental Damage Svc, Lat, 3Yr EA o.co 000
1 1 902-4862 *Geld Technical Support Service Training, Latitude. 3 Years EA 0.00 000
1 1 310-8314 ‘ntel Centrino Core Duo Processor EA .00 Q.00
1 1 310-8314 inte! Centrine Core Duo Processor EA 0.00 0.00
1 1 30-7278 DiPort, Port Replicator for Latituda D-Family, Factory EA 142.31 142,31
Tied
1 1 310-8047 Dell Biuetooth Keyboard and Mouse bundle, English, EA 70.71 70.71
| Ship &for Handing | § 5500 |
| otal 158802
5 | Tansie 'su
l's 0.00 5 0.00
FO.  PMENTS TO CALIFORNIA, A STATE ENVIRCNMENTAL FEE OF UP TC $10 PER ITEM WI [ERVRD TEE E] Q.00
LL BE ACDED TO INVOICES FOR ALL ORDERS CONTAINING A DISPLAY GREATER THAN 4 INGH Nnvoice Total 5 1 568,02
ES. PLEASE KEEP ORIGINAL BOX FOR ALL RETURNS. COMPREHENSVE. ONLINE CUSTOMER C A Sl
ARE INFORMATION AND ASSISTANCE IS A CLICK AWIAY AT WWW DELL CCM/PUBLIC-ECARE TO I H 158802
ANSWER A VARIETY OF QUESTIONS REGARDING YOUR DELL ORDER. i B
| 3
| Balance Due 5 0.00

Prepared by APA
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Engineers and Architects Special Evaluation
Receipts from Target

@TARGET

FXPFCT MORE PAY LESS:

LINCHEN
117207606

402964 12492
10:55 AN

RECEIPT | XPIRLS UN 02/26/0¢

ihorecepd daled willun 90 days 13
resdired for WL vetuens B eschionges
Grving o gubb? Towlude & ailt recerpt!

249150042

299150095
299010048

2449000592

D0Z0H0G20

1 - RETTAY 7 o000z

R T

LHALR 1
4B 199 00
COFLLE THBLE |
CHHIR 1
2 W 12994
N IGE GHAIR 1
JB 39y
BHSE CHETNE | |

SUstm
Y41 1
TUTH

K110 VLG vonmi

POEXXXX

RECELPD 100 2 -6%82-021¢ 0t 9408 4

Live Libl Receipls & Ll 1o ds

[Mll 4,079
UCDN 759 255 648

bOINDLCHTEYS SHEE FRILE
Yave M1 Recerpls

fak abioul Rereipt Lookup

190,00 4

199,00
259.90

K]

54,99

44t 95

Kz Tor pod
101 A

1014 29

Prepared by APA
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Exhibit M

Q
LINCULN - 402969 -B292

12/29/2006 12:23 PN
RELEIPT EXPIRES ON 03/29/07

AT

A receipt dated uithun 90 daus s
required For ALL returns & exchang s
Grving o g9ift? Include a aift ceceipt!

- wadk PAY LESS:

25%010008 LLAD PNS | .99
07412 1H06 FRAHED ART ' 79 98
_ 2 @ 3999
067071767 KICHEN TOWEI I 4 9y
0020490570 DISH DRAINER I g 99
074022225 [IESK. LAMP I 3999
GBS180078 HINTDIFIER ! 0% wd
) 2 € 99.99
20000080 PR TUL HLDR T < 99
002091167 SINK BRUSH i 1, 99
072011009 NORDICWHRE I 4 93
2@1.9
002020196 1 GAL PITCHR | Y09
067071732 OVEN MIT [ 2.9
0850334232 UTILITY 5T09 T 2.99
0B5038175 SCREWS WOOD I %93
067071728 DISH CLOTH T 2.99
085110157 SM UTIL RACK 1 5
002031441 ICE CUBE BIN I 1 93
SUBTOINL 279 #1
THX EXEMPT SilF [T
ML 274 @1
#1160 VISH CHARGE 274 M1

PORKKXK

RECEIPT 108 2-636%-0217-0076-1261 3
) IH#;ﬁ»tﬁsni

HoTe. e

8/12/2008



Engineers and Architects Special Evaluation

NSF Suspense Account Activity

Exhibit N

Doc Number |G/L Date [Explanation Debit Credit Posted by: Error with Transaction
961114 2/4/2005 |Credit Card Chargeback 1/17 198.00 the State Treasurers Office A corresponding Credit transaction was never made by the Board.
1188978 6/22/2006 |NSF - Returned Check (150.00)|the Board This is a double entry previously recorded by the Board on 4/18/06
1227496 10/26/2006 |NSF - Returned Check 200.00 the State Treasurers Office
1230234 11/3/2006 |NSF - Returned Check 200.00 the Board Entry by the Board was incorrectly posted as a Debit
1272116 12/11/2006 |Credit Card Sales - Merchant Fees 710.68 the State Treasurers Office
1275144 12/20/2006 |Credit Card Sales - Merchant Fees 710.68 the Board Entry by the Board was incorrectly posted as a Debit
1278712 1/8/2007 Credit Card Sales - Merchant Fees 1,159.65 the State Treasurers Office
1280635 1/12/2007 |[Credit Card Sales - Merchant Fees 1,159.65 the Board Entry by the Board was incorrectly posted as a Debit

4,338.66 (150.00)

4,338.66

150.00

Above are items the State Treasurers Office and the Board posted to the NIS Suspense account 132900. These items represent

4,188.66 Total error in account balance

transactions that were incorrectly handled by the Board. As a result the Debits and Credits do not balance.

The NIS Suspense account 132900 is titled the NSF Suspense Account, however; there are a number of items posted to this account
by the State Treasurers Office. These items include Non-Sufficient Funds checks returned to the State Treasurer, amounts charged
back to a customers credit card, and credit card merchant fees. Merchant fees are those charged by credit card companies for the

Prepared by APA

Page 1 of 1
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Engineers and Architects Special Evaluation Exhibit O
Board Meeting Minutes

Nebraska Board of Engineers and Architects
Board Meeting Minutes
February 9, 2007, Lincoln, NE

8:30a.m: CALL THE MEETING TO ORDER

Call Meeting to Order
The meeting was held at 215 Centennial Mall South, 5th floor, small conference room.
Chairman Helgoth called to order at 8:30 a.m. and Mr. Helgoth informed the public a copy of
the Open Meetings Act was located at the entrance of the room.

Roll call: Roger Helgoth Chalrperson Michael Conzett, Vice-Chairpe

Public comment Fred Choobineh noted as absent.
The following individuals appeared before the Board

8:45 a.m.: Richard Lombardi, American Communications - C.4.a.
10:00 a.m.; Joseph Hewlgley, Joseph R. Hewgley & Associates Inc. - A 06JH 2 15 (07.01)

Agenda Items
Action Motion by Hamersky, second by Conzett to approve consent agenda and move item A. 3. C.
to D.4.a. New Business. Voting Yes: Tringe, Conzett, Sall, Laging, Hamersky, Champion, and
Helgoth. Absent: Choobineh. Voting No: None. Motion carried.

Public notice publication

A Consent Agenda.

1 Meeting Minutes
a January 19, 2007 meeting minutes

2 Applications

a Model Law Engineers: Jeffrey D. Ferguson; Carl Putnam; Ronald C. Roche; Kris M. Barker;
Jeffrey M. Campbell; Michael D. Carpenter; Fransiscus S. Hardianto; Jerry A. Simon; Douglas
N. Stephens; Robert A. Warr; Todd A. Werndli.

b NCARB Model Law Architects: Donald Gardner; Karl E. Hokanson; Greg E. Mitchell.

c Temporary Permit Applications: Mark Wood T-415; Roger Griffith T-416; Julie Aldegarie T-
417.

d Authorization Certificates: DLZ National, Inc, CA1815; Anchor Wall Enginnering, LLC,

CA1816; Abbot & Abbot Architects, PLL, CA1817; Trekk Design Group, LLC, CA1818;
Somerville, Inc. CA1819; Industrial Turn Around Corp (ITAC), CA1820.

3 Engineering
a NCEES FE Results
The board was provided NCEES Institutional reports for October 2006 exams. The reports
show how examinees from institutions in our jurisdiction performed on the October 2006
Fundamentals of Engineering (FE) and Principles and Practices of Engineering (PE)
examinations.

NCEES Zone Update December 2006; October 2006 exam score reports; Committee
Assignments for 07-08. T&DI - Transportation Development Institute ASCE:

FAEA Board\2007\February_071020907Minutes.xls
Version: 3/12/2007 Page 1 0of 8

Prepared by APA 1of8 8/12/2008



Engineers and Architects Special Evaluation Exhibit O
Board Meeting Minutes

Nebraska Board of Engineers and Architects
Board Meeting Minutes
February 9, 2007, Lincoln, NE

"Raise the Bar”

The board was provided information "Raise the Bar" material from Aspirational Visions of Civil
Engineering (ASEE). ASCE Policy 46 - the Means for Realizing the Aspirational Visions of
Civil Engineering in 2025.

Mr. Helgoth provided a NCEES news release, dated September 25, 2006 reporting the
NCEES Council Votes to Increase Amount of Education Required for Licensure. The material
provided an update on New Model Law language added to the NCEES Model Law definition
of what will be considered minimum evidence of statisfactory to the board that an applicant is
gaulified for licensure as a professional engineer and changes to licensure by examination to
become effective in 2015.

4 Architecture
a-b The board was provided information from the following: 1) NCARB - Fast Facts - January 26,
2007; 2) 2007 Regional meeting arrival and departure information.

5 General Information
a-b The board was provided information on CAD Drafting Services and information on other
State's Legislative changes.

Approval of Consent Agenda
Action Motion by Sall, second by Conzett to approve consent agenda. Voting Yes: Tringe, Conzett,
Sall, Laging, Hamersky, Champion, Choobineh and Helgoth. Voting No: None. Motion carried.

ll ; A | i

Choobineh noted as votina

B Financial Matters.

1 a Budget Status Report, January, 2007

2 a Fund Summary Report, January, 2007

3 a General Ledger by Business Unit Report, January, 2007
4 2 Financial Profile, January, 2007 data

The ED reported as of January 31, 2007 the FY 06-07 Budget Status Report expenditures
were 39.41% of the appropriated budget and revenue was 114.19%. The percent of time
elapsed for the budget period was 58.90%. Most of the income is in now with the completion
of the A-K licensee biennial renewal period.

C. Old Business - Discussion Items

1 Board Schedule 2007-2008
a The board was provided an updated schedule for 2007 and 2008.

The ED reported the board will host the 2008 NCARB Regionional Meeting for regions two
and five on March 3-5 and the Region Chairs Meeting is March 5-6, 2008.

The board proposed to host the 2012 Annual meeting in Omaha and presenting the pitch at
the NCEES Annual Meeting in 2007.

2 Rules and Regulations
a Checklist for Rules and Regulations Submittal

F\EA Board\2007\February_07\020907Minutes.xls
Version: 3/12/2007 Page 2 of 8
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Engineers and Architects Special Evaluation Exhibit O
Board Meeting Minutes

Nebraska Board of Engineers and Architects
Board Meeting Minutes
February 9, 2007, Lincoln, NE

The board was provided a checklist for use in preparing the submission of the Rules and
Regulations.

b Changes to the approved language from 1/19/2007
Motion by Sall, Second by Hamersky to approve the Rules and Regulation changes to the
approved language from 1/19/2007 with the following exceptions: Chapter 2 Engineering; the
language to allow a candidate to take the PE exam before the deficiencies in a foreign
evaluation was removed. Numbering inconsistencies were corrected. Chapter 6 Licensee
Seal; changed to make the distinction that documents clearly marked as draft for preliminary
submission do not require a professional's seal. Chapter 7 Enforcement was clarified.

Voting Yes: Tringe, Conzett, Sall, Laging, Hamersky, Champion, Cho%ineh and Helgoth.

Voting No: None. Motion carried.
c Timing of Foreign Degree deficiency removal Choobineh noted as voting.
Mr. Choobineh reported applicants would still need to the following three steps o be amowea
to take the PPE exam(s) 1) be evaluated 2) remove deficiencies and 3) apply to take the
exam.
d Lynn Mayhew - Engineer of record

The board deferred action and proposed to review the broader concepts at later Rule's
Action review.

3 Legislative Update
a January 29, 2007 weekly legislative updates by Rich Lombardi
Mr. Lombardi provided a weekly update to the board.
4 FileMaker Database Enhancement Project
a Update on FM Ken Haar, Compliance at a Glance

The ED reported Mr. Haar would start working 20 hours per week to complete the FileMaker
database design changes on or before Jason Mcleod, the agencies intern, leaves in early
May.

5 Communications Update
a Wehsite Searchable Database Update
r. Choobineh _2uggested the information section should be displayed in a different order.

6 Strategic Plan Update
a 2007 Strategic Plan Agenda
Additional agenda suggestions: Under Raising the Bar, add Potenial Partners; Add heading,
Incidental Practice; Add, heading GIS Data to track violations and active license data to
promote education outreach. Add Joint Committee on Prof. Practice, mission, etc.

7 HHS
a Swimming Pools - 1/31/2007 Board correspondence to HHS and NSBLA Board

The ED sent a letter to HHS and NSBLA board on the Engineer & Architect's position of
sealing swimming pool drawings and specifications.

b Radon Mitigator - Draft letter to HHS
The board authorized a letter be sent to HHS in response to the boards position on licensed

Action radon mitgator qualifications.
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8 Continuing Education
a January 31, 2007 Board correspondence to Brian Wertz
The board approved renewal CEU documentation provided and approved the issuance of his
renewal card.
b January 31, 2007 Board corresp to Kawasaki HR Department
The ED sent a letter to HR of Kawasaski Motors asking them to provide supporting
documentation to their professional engineers.

9 Raising the Bar
a Model language proposal
The proposed language for Model Rules of NCEES was presented, as written by UPLG.
More discussion of this topic will occur at the Strategic Planning session.

10 Proctoring Exams
a Email's with ELSES
The board's position continues to be to not to allow proctor requests, except for military
personnel or extreme conditions.

D. New Business.
1 Foreign Credential Evaluations

a AACRAQO - Foreign Credential Evaluation Service
The board authorized the use of the Foreign Credential Evaluation Service.

Multiple Certificate of Authorizatons - Draft Letter
The ED provided a draft letter to be sent to Certificate of Authorization holders who have more
a than one Architect or Engineer in charge.

The board deferred the letter action until the next board meeting for more time to review other
Action  state's Certificate of Authorization practices.

3 ED Review
Action Motion by Conzett, second by Hamersky to go into executive session at 11:04 am., to
discuss the Salary Committee's recommendation for the ED annual review. Voting Yes:
Tringe, Conzett, Laging, Hamersky, Champion, Choobineh and Helgoth. Absent: Sall. Voting
No: None. Motion carried.

Motion by Choobineh, second by Tringe, to go out of executive session at 11:32 a.m. Voting
Yes: Tringe, Conzett, Sall, Laging, Hamersky, Champion, Choobineh and Helgoth. Voting No:
None. Motion carried. =

Choobineh noted as votina.
Motion by Choobineh, second by Tringe to approve the Salary Commitiee s recomengauon tor
R the ED annual review. Voting Yes: Tringe, Conzett, Sall, Laging, Hamersky, Champion,

| Choobineh noted as Choobineh and Helaoth. Votina No: None. Motion carried.

| voting. Discipline specific seals - moved from Consent Agenda

The ED reported a search was done in Filemaker to determine which active engineers did not

have a specific license discipline assigned. A review of each license file was done and

discipline assigned. A letter and copy of the seal requirements was sent to engineers which

specified which discipline of practice was assigned to each, in accordance with the "discipline
specific” legislative requirement effective January 1, 1998.
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E. Applications
1 a Licensing Requirements, Checklist and Form Letter Codes

2 Special Case Application

Applications for Licensure of Engineers by Comity
Approved: John C. Ulrich; John D. Shoemaker; Chad B. Sayles; Kristofer S. Rueter; William
J. Pinnow; Emily M. Holtzclaw; Kieth B. DeJong; Rock A. Fankhauser.

Applications for Licensure of Engineers by Experience
Approved: Ronald C. Waites; Maurice Wiernicki.

Applications for Licensure of Architects by Experience - None

Reinstatement of Licenses
Approved: Engineer(s): Jack Shane Hembree; Architect(s): None

€ Applications to take the FE exam
Approved: Mark C. Albrecht; Zachary D. Alger; Carmen A. Ayala; Shannon R. Bates; Sean
M. Bell; Damon M. Birkby; Randy L. Birth; Jon Bowling; Paul T. Brandt; Delshawn L. Brown;
Sean R. Brozek; Jared P. Carlson; Anthony M. Casella Jr.; Aaron C. Caughey; Kim Cluf; Brian
E. Dake; Brian J. Degen; Bryce J. Dickmeyer; Jason R. Duffy; Matthew P. Dworak; M. Naeem
Ebrahim; Benjamin J. Evans; Chad J. Fehringer; John S. Finkner; Travis P. Fitzgerald; Kyle
G. Graham; Ryan M. Haskins; Marcus L. Heller; Michael A. Herzog; Patrick B. Hickey
Approved: Jean M. Hilger; Krystal R. Hofer; Gregory E. Hutmacher; Ethan W. Jackson;
Timothy D. Jensen; Jonathan A. Kasworm; Jon T. Klustemeier; Christina L. Knapp; Robyn E.
Konen; William C. Lambert; Timothy J. Larsen; Isaiah A. LaRue; Brett H. Lauritsen; Phong G.
Le: Jason A. Lee; Chun Rei Lim; Jared D. Luebe; Brent C. Lund; Meghan M. Lyons; Marc J.
Maguire; Matthew D. McDonald; Michael J. Mckie; Caroline M. McMurray; Amy B. Meinke;
Brett A. Miller; Joshua R. Miller; Kevin D. Minchow; Kirk J. Molacek; Mitchell P. Mundt; Chase
W. Neilsen; Jeremy J. Neilson; Ansrew J. Nelson; Jeffrey W. Pankoke; Andrew S. Parr;
Andrew W. Pawloski; Daniel W. Peterson; Thomas T. Pham; Jonathan R. Potter; Eli D.
Powell; Frank T. Pribyl; Thomas B. Ralston; Keith L. Ransen; Stephen D. Renter; Matthew E.
Richart; Paul J. Ridder; Jorge A. Rivero; Aaron C. Ryan; Bradley D. Salber; Brandon L.
Schmidt; Benjamine C. Scholtz; Nick A. Semander; Scott D. Sharp; Gwenn L. Skar; Brad J.
Sojka; Michael D. Stetson; Kyle W. Strabala; Paul F. Svensson; Chee Boon Tan; Zac W.
Tellinghuisen; Curtis Lee Tomasevicz; Joseph D. Valasek; Paul M. Warner;
Ai Pheeng Wee; Chase C. Whitehead; Matthew J. Wilke; Katie L. Zabrocki; Ryan E. Adrian;
Aimee L. Albro; Dennis J. Anderson; Kevin D. Campbell; Chad C. Esink; Kyle J. Fitsch; Derek
W. Goff; James W. Grafton; Jeffrey D. Hargens; Richard J. Hazuka; Kevin J. Hupf; Brian A.
isley; Bradley J. Kennedy; William B. Kolm; Paul T. Lenzen; Jennifer L. Machacek; Steven W.
Olney; Matthew J. Pfannenstiel; Kenneth J. Reed; Andrew P. Roche; David A. Scotter; John
N. Tran; Ryan M. Tushner; Sames D. Underwood. Pending: Gyanendra Prasai

f Applications to take the PE exam
Approved: Tylor J. Bottorff; Curtis J. Miller

9 Applications to take the ARE
Approved: Andrew J. Monaco; Amy Michelle Riley.
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h  Applications recommended Denial
Denied: Dipanker SenGupta; William S. Munoz

i Renewal Cases

1 Richard Clemens - Request to waive reinstatement application
The board denied Mr. Clemens request to renew his license without resubmitting a new
application.

2 David Wallace - CEU's accept or Deny
The board reviewed submitted CEU's based on disciplinary action in Alabama and
Mississippi. Due to reinstated licenses in both state's the board accepted CEU's as submitted
and approved to reinstate license.

i Special Case(s)

1 Lieska Halsey
Motion by Choobineh, second by Hamersky for Dr. Choobineh and ED to evaluate
deficiencies. If deficincies are satisfied the board authorized to proceed with licensure. If
applicant does not meet deficiencies, the applicant will be notified on how to meet them.

. Mukunda Gopal - PE applicant - Board review
The board denied Mr. Gopal's request to be proctored in Florida for the PE exam.

3 Gyanendra Prasai - FE applicant - Board review
The board denied Mr. Prasai request to take the FE exam until education deficencies are met.

Action Approval of Special Case Applications

Motion by Hamersky, second by Sall to approve special case applications, except for those
listed as deferred, denied or otherwise noted. Voting Yes: Tringe, Conzett, Sall, Hamersky,
Champion, Choobineh, Laging and Helgoth. Voting No: None. Motion carried.

=
Choobineh noted as voting.

(1

F. Compliance Cases

1 Case Numbering Syq
2 New Cases
B E 07 TW 112 (07.02)
1 Summary
2-3 HHSS letter

Board review of case. Continued investigation by Compliance Officer.

3 Ongoing Cases.

a N 06 RH 1 00 (06.03)
1-2 Summary
3-4 State Fire Marshal occupancy certificates

Due to issuance of occupancy certificates by the District C Fire Marshal, the Board will close
this case without prejudice. Copies to go to all entities involved.

b N 06 MH 1 00 (06.04)
1-3 Summary
Compliance Officer has received a complete set of sealed documents. Close case.
c N 06 DD 1 00 (06.04A)
1 Summary

Investigation continuing.
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d E06JZ112,E06JM 115, N 06 SD 100 (06.06 & 06.06A)
1 Summary
Written report from Bob Bartle. Brief written report by Mr. Bartle, a complete report to be
2 presented at the next meeting.

e N 06 DA 1 00
1 Summary
Hold case for 3 months, as there has been no construction phase of this project.

f NO6TT 100
1 Summary
Continue case, documents expected by February 28, 2007.

g E 06 JW 1 23

1 Summary
Compliance Officer has received a complete set of sealed documents. Close case.

h N 06 GF 1 00
1 Summary
Continue case, documents expected by February 28, 2007.

i N 06 HF 1 00 - (hold KY license)

1 Summary
Respondent has applied for a Nebraska license. County will ammend contract upon issuance
of license.
i N 06 JJO 1 00
1 Summary
2 Correspondence from Architect

Continue case, documents expected by February 28, 2007.

k N 06 DLF 1 00
1 Summary
Compliance Officer received shell only sealed documents. Additional documents expected by
Feburary 28, 2007.

| N 06 SLC 1 00
1 Summary
Continue case, investigation ongoing, unable to reach Respondent for follow up from January
19, 2007 meeting

m A06JH215
1 Summary - Respondent requested meeting with Board, 10:00 a.m.
2 Draft of Cease & Desist Notice
Action Respondent met with the Board. Respondent reviewed plans, admitted there were

engineering documents that he had sealed as an architect. The board requested a statement
of facts be sent to respondent for his signature. Upon receipt of signed statement, the board
will close the case. Motion by Choobineh, second by Conzette to prepare a memo of
understanding for respondent to sign. Case to then be closed at next meeting. Voting Yes:
Tringe, Conzett, Sall, Hamersky, Champion, Choobineh, Laging and Helgoth. Voting No:
None. Motion carried. —

Choobineh noted as voting.
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4 Closure of Cases.
Motion by Sall, second by Conzett to approve closing cases as reported by the Compliance
Officer. Voting Yes: Tringe, Conzett, Sall, Hamersky, Champion, and Helgoth. Absent
Choobineh and Laging. Voting No: None. Motion carried.

C li | .
’ ompIanee =4 | Choobineh noted as absent.
Adjornment Motion by Hamersky, second by Tringe to adjourn the meeting at 12:15 p.m. Voting Yes:

Tringe, Conzett, Sall, Hamersky, Champion, and Helgoth. Voting No: None. Absent:
Choobineh and Laging. Motion carried.
AT

Choobineh noted as absent.

Mark Champion, Scororary
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